Clinton Elementary School

Parent/Student Handbook
2021-2022

District Mission Statement
Clinton Central School proudly educates and empowers all students to realize their
potential in becoming thoughtful, empathetic members of a global society.

District Vision Statement
Our students are prepared for the future through engaging, meaningful and challenging
learning opportunities delivered by motivated and inspired professionals, and supported
through collaborative partnerships with family, our community, businesses and

organizations, and institutions of higher education.
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Dear Students and Parents,
Welcome to Clinton Elementary School!
Clinton Central School District’s mission is to proudly educate and
empower students to realize their potential and become thoughtful,
contributing members of society. The faculty and staff at Clinton
Elementary are committed to every child in achieving this goal.
This handbook is created to help explain many of the procedures we do to
provide a safe and nurturing environment for all students to learn and grow.
Your support and involvement is essential for the students to reach their full
potential.
Some of the procedures have been updated over the summer. Important
information and temporary COVID procedures are in maroon text for you.
However, I encourage you to review the contents in full.
As always, if you have any questions or concerns, please reach out to me.
Thank you,
Ellen Leuthauser
Clinton Elementary Principal
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Philosophy
It is the philosophy of the staff and administration that the whole child is
educated at Clinton Elementary School. We feel it is necessary to develop
each child’s academic, emotional, social and physical skills. Our goal is for
all children to reach his/her full potential.
Our mission is to successfully teach all students. Each student is given the
opportunity to benefit from excellent instruction in a friendly and positive
learning environment. We expect individual excellence in mind, body and
spirit.
We work diligently to meet the individual needs of all students. Our faculty
and staff are constantly seeking new methods to successfully educate your
child. You are your child’s first educator(s). Since your role does not end
with the onset of kindergarten, we welcome and strongly encourage parent
support, communication and input. Growth is greatly enhanced when there
is a strong partnership between home, school and student.

Board of Education
Melinda Leising, President
Mary Lou Lauchert, Vice-president
Lyndsey Bauer
Megan Burdick
Kevin Magdon
Luke Perry
Erica Shaw

Administration
Steven Grimm – Superintendent
Ellen Leuthauser – Elementary School Principal
Mrs. Kathy Fonda – Director of Public Personnel Service and Instruction
Mrs. Debora VanSlyke – Director of Curriculum and Instruction
Elementary Office Telephone Number: 315-557-2255 or 315-557-2256
E-Mail eleuthauser@ccs.edu
Fax Number: 315-557-2331
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School Day
COVID PROTOCOLS: Please note that the protocols due to COVID are based on the
guidelines and recommendations of the CDC, the state, and the County Executive. The
protocols are created and approved by the District and the Board of Education. These
protocols are flexible and may be modified throughout the school year. You can find the
entire plan here….
Version 4.0 Version 2021-2022 Clinton School Official District Reopening Plan F…
Below, you will find a few highlights:
● All students, faculty, staff, and visitors must wear masks while in the building
and socially distant at 3 feet.
● Masks are not required outside but all must be cognizant of being socially
distant.
1. School hours: Walkers are permitted to enter the building at 8:50 a.m. Students
should not arrive at school before 8:50 a.m. as there is no formal supervision. Bus
riders are released from their buses at approximately 8:50 a.m. to enter the building.
The late bell rings at 9:00 a.m.
2. During Arrival and Dismissal times, all visitors are asked to remain off the sidewalk
and surrounding area while the buses are in the front loop. Once the buses have left,
the front loop is open for families to drop off or pick up their child/children.
3. Students arriving after 9:00 a.m. are late and must report to the main office with a
parent or guardian. PLEASE NOTE: Due to the number of students being
transported by parents, arrival time has been extended to 9:05 a.m. Any student
arriving after 9:05 must be accompanied by a parent or guardian. This allows us
to know that the child has arrived safely and the parent is aware of the student being
tardy. A secretary will issue a late pass and the student will independently walk to
his/her classroom. If a child accumulates three or more unexcused late days
during one marking period, he or she may receive consequences. Students are
excused for being late if there is an emergency, such as a road closure or flood,
family emergency, illness, or doctor’s appointment. Other excuses may apply and
should be discussed with the principal, nurse, or social worker.
3. Early Dismissal Procedures:
These rules are designed to enhance our ability to protect all children and the
learning environment. Early dismissal occurs between 9 a.m. and 2:30 p.m.
Cars are prohibited from coming into the loop while busses are parked.
Pedestrians are prohibited from the sidewalk in front of the school during bus
dismissal.
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a. Children must bring a note to school on the morning of an early
dismissal stating the release time, reason for early dismissal and name of
the person who will pick up your child. (Appendix A)
b. If you did not remember to send in a note and need to make changes for your
child’s dismissal, you must call the office before 2:30. No dismissal
changes will be accepted after 2:30.
c. Parents or the designated person must come into the office to sign out
the child for early dismissal. Unless there is an emergency or doctor’s
appointment, children will not be called out of class. This disturbs the
entire class and reduces the opportunity for learning.
d. Please be prepared to show your license to an office staff member.
e. Children without a note for being dismissed early will be released at
their regular time and will follow their typical dismissal procedure.
f. If your child is already on the bus, please report to the office. Please do
not try to remove your child from the bus prior to office notification.
Parents and other community members are not permitted to board a bus
without permission from the principal.
g. If you meet your child prior to their entry onto their bus, please
complete the sign-out procedure. This helps us know the whereabouts of
your child and avoids a “possible abduction” phone call to law
enforcement officials.
4. Bus riders are released from school at 3:00. Walkers are dismissed at
approximately 3:15, following the departure of the buses. Students remaining
after 3:15 need to be with a teacher, parent, or adult leader for supervision
purposes.
Attendance
The importance of regular attendance at school cannot be overstressed. However, a
child should not be in school if he/she is ill.
If a student is sent home from school sick OR has been home sick with any of the
COVID-19 symptoms, please adhere to the following NYS Department of Health
STUDENT RETURN TO SCHOOL POLICY
guidelines found here
Please call the elementary school office prior to 9:00 a.m. if your child is going to be
out of school. Leave a message with your child’s name, grade, teacher’s name and
the reason for their absence or if he/she will be late. This will promote your child’s
safety and our efficiency. If your child is not at school and we did not receive a call
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or note regarding their absence, you will be contacted to confirm your child is
safely in your custody. While we try hard to not make phone calls in error, it can
happen. We are sorry for the stress caused by an unnecessary call to you and
appreciate your understanding.
In New York State, there are seven reasons for an “excused absence” from school for
any child between the ages of 7 and 17. They are:
1.
2.
3.
4.

Illness of pupil
Illness or death in family
Quarantine
Religious observance

5. Severe weather conditions
6. Remedial health treatment
7. Required to be in court

All other reasons are “unexcused” and will be marked as such in school registers (New
York State Law). Absences often adversely affect the student’s school performance and
are reflected in the amount of state aid received by the school.
Written excuses signed by the parent/guardian are required, by school policy and
State Law, for every absence and tardy. Please submit a note to your child’s
teacher when your child returns to school. Please include the date(s) of absence(s)
and reason.
You should inform the school if you will be out of town and your child(ren) will be with
a childcare provider. The name of the childcare provider and phone number, if different
from home, should be given to your child’s teacher and our office. Always remember to
notify your child’s teacher and our office of a new address, phone number, or living
arrangement.
If you must take your child(ren) out of school for a family trip, please notify your child’s
teacher and our office in writing of their impending absence. You are encouraged to
engage your child in activities related to the trip. Here are some examples: reading
books, keeping a journal, practicing computational and applied mathematics, taking
photographs and drawing pictures, relating science and social studies, or following
maps. It is difficult for teachers to provide assignments prior to a vacation because there
is a direct link between instruction and schoolwork. Upon the student’s return to school
make-up work will be assigned. In order to complete schoolwork, the student may need
to remain in class during recess or after school. For an accurate reflection of your
child’s performance, students are responsible for completing all assigned work prior to
the end of each marking period.
In the event that an absence has been necessary because of a communicable disease
(listed below), please keep your child home until he/she is fully recovered and no longer
infectious. When your child returns to school, he/she will be assessed by the school
nurse who reserves the right to send him/her home if your child has not fully recovered.
Sometimes it is best for you to consult with your doctor. You may also contact our
school nurse at 315-557-2258. To help reduce the chance of becoming ill and spreading
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disease, encourage all children to wash their hands often with soap and water,
sneeze into the elbow section of their arm, and keep some distance from others.
The following are diseases referred to above:
a. Flu
b. Chicken Pox
c. Measles

d. Mumps
e. Whooping Cough
f. Strep Throat

g. Impetigo
h. Pink Eye
i. German Measles

j. Scabies
k. Swine Flu
l. Ringworm

In order to minimize the spread of lice, all students who have lice must be checked by
the school nurse prior to re-entering his/her classroom. This school follows a “no nits”
policy. All School Board Policies are available online by going to CCS.edu, selecting
Our District, Board of Education, Policy Manual. You may request paper copies from
the superintendent’s office.
Student Code of Conduct
Please review our conduct expectations with your child. The formal policy is reviewed
with students by teachers. Our rules are designed to promote a positive learning
environment for all students. We expect all students to display respectful and
responsible behaviors. No form of profanity, disrespect, or physical aggression will be
tolerated. Weapons, electronic devices (such as iPods, and cell phones), handheld
games, and recording devices are not permitted. If a student has a personal item
confiscated, it will either be returned to the student, the student’s parent or a law
enforcement official. The student code of conduct can be found on the school's website,
at CCS.edu, selecting Our District, Board of Education, Policy Manual, Section 5000 –
Student Policies, 5300 – Code of Conduct.
Sexual Harassment
The United States Supreme Court has determined that sexual harassment constitutes
prohibited sex discrimination. Sexual harassment means, unwelcome sexual advances,
requests for sexual favors, sexually motivated physical conduct, other verbal, physical
conduct or communication of a sexual nature. If you have any questions regarding this
policy, please contact the school administration. We will enforce this and all policies
with all students in grades K-12.
Dignity for All Students Act
This and all policies may be found on the CCS.edu website under Our District, Board of
Education, Policy Manual. Hard copies may be requested from the superintendent’s
office at 315-557-2253. This Act became effective on July 01, 2012. It states that
schools in New York State will be free of discrimination and harassment during school
hours and school functions. Each CCS principal is the Dignity Act Coordinator for
his/her assigned school building.
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Health Office
1. During the school day, our nurse provides assistance to ill or injured children and
provides minor medical assistance as required. If it is necessary for your child to
take medication during the school day, you must bring the medication in its original
container with the doctor’s order and a note to the Nurse’s Office. The nurse will
administer the medication as prescribed by the doctor.
2. Parents should report any changes in their child’s health (e.g., broken bone, allergies,
chronic illness, etc.) to the school nurse so it can be noted and properly addressed.
Please update health forms each year.
3. Parents must submit alternate or emergency numbers if they are working outside the
home or are out of their home a great deal. Parents with cell phone numbers are
encouraged to leave this number with us in the office. E-mail addresses are also
useful for communication.
4. Please submit a current copy of your child’s immunization record. All students are
required to have up-to-date immunizations in order to attend school, unless formally
exempt. The school nurse and principal will notify you of any deficiencies.
5. Students in Kindergarten, 1st and 3rd grades are required to have a physical, given
free of charge by the school medical staff or by your physician at your own expense.
Please inform the elementary school nurse if you are taking your child to your
private physician.
BUS and WALKER SAFETY
The Front Circle
Pedestrians and cars are not permitted in the front circle until all the buses leave. In the
morning avoid the front circle from ~7:30-8:00, 8:40-9:00; and in the afternoon from
~2:00-2:15, ~2:35-3:00.
You may never pass any part of a stopped school bus when it has its stop signs out and
flashing red lights on. Please, also remember that the Middle School and High School
buses are in the loop for their arrivals and dismissals. No other vehicles should be in the
circle during these times. You may wait in our back parking lot until buses leave the
school grounds, then move to the front of the school once buses have departed.
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Drop-off
The safest and quickest place to drop-off your child before school starts is in the back
parking lot. When dropping off, pull through the back parking lot and pull up to the
sidewalk that runs alongside the building (closest to Agway) and drop-off from the
passenger side only...no cars or traffic to cross. You don’t have to get out of the car. A
monitor is posted at that end of the building to ensure safety. Note: Tardy students,
arriving after 9:05 a.m., must be accompanied by a parent or guardian to the main office
to receive a late pass.
Parent Pick-up
If a child is being picked up by anyone who is not on their Clinton Elementary Student/Parent/Contact Information form (Appendix B) form that you have provided, a
parent or guardian must send a note to school authorizing the change. This includes
siblings and all unauthorized relatives. Clinton Elementary - Student/Parent/Contact
Information forms (Appendix B) are available in the office if you would like to update
your child’s list throughout the year.
Terminology:
Independent Walkers - are students in grades 4 or 5 that have written permission from a
parent/guardian to walk home.
Walking Parents - are the parent/guardian who walk to pick up their child/children.
Rolling Parents - are the parent/guardian who pick up their child via a vehicle.
● There is NO parking in the Agway parking lot. If you decide to park your
vehicle, you may park in the Dollar General parking lot, in the village, at the Elm
Street parking lot or the Theater parking lot.
● Daily Walking Parents and Rolling Parents should have a card with their child’s
color and number. Please have these cards displayed so it is visible to the staff
member who calle it into the Main Office for easy dismissal.
● The sidewalk in the front loop is closed to all pedestrians during bus dismissal.
All adults, pedestrians and drivers, must wait until all buses have exited the
circle before entering the front loop.
● ALL STUDENTS will be dismissed from the main doors for the Walking
Parents.
● Rolling Parents - Wait in the back parking lot until all the buses have exited the
circle and then enter the circle cautiously. Pull to the curb all the way down
towards the Middle School entrance to allow others to pull in and pull to the
curb. Even in inclement weather, you will be directed by our staff to pull in as far
as possible so all can fit in the circle. After your child’s color and number has
been radioed into the Main Office, please wait outside your vehicle on the
sidewalk so you are visible to your child.
● Have your child enter your vehicle from the passenger side only.
● Cars are not permitted to stop or park in the middle of the lane, as it is unsafe for
children and blocks traffic. Children will not be allowed to enter a vehicle that is
stopped or parked in the middle lane.
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Other Safety Notes
● Follow all traffic signs and directions from police officers.
○ The circle is ONE WAY for everyone’s safety. No one should ever back
out or drive out of the ONE WAY driveway in front of the school.
○ The back parking lot is ONE WAY. Please enter from Kirkland Ave and
exit onto Chenango Ave. You should never enter from Chenango Ave.
○ It is illegal to stop on Chenango Ave. Students should never be dropped
off on the road.
● Students should never be dropped off in the Agway parking lot to cross by
themselves. We also need to be considerate of our local businesses. Using school
parking is preferred and appreciated.
● When crossing the street ALWAYS use a crosswalk or cross at an intersection.
Crossing at points other than these are not only a safety issue but illegal.
● The speed limit for the front circle and Chenango Ave is 15 MPH. Always
reduce speed and use caution in the school zone.
Buses
It is expected that the students will be respectful of all rules, fellow students, the bus
driver, and school property.
If a child is not going to ride the assigned bus home, a parent or guardian must send a
note to school stating the bus change. The specific address must be included in your
note. No child will be allowed on any bus other than their assigned bus without a bus
pass, which is issued from the teacher or staff, after receipt of a note signed by a parent
or guardian. If a bus is filled to capacity or a safety issue is created by adding the
student, the request for special busing will be denied.
If you did not remember to send in a note and need to make changes for your child’s
dismissal, you must call the office before 2:30. No dismissal changes will be accepted
after 2:30.
Bus Safety
1. Assigned seating may be used on buses at any time at the driver’s discretion. This
allows the bus driver to know where students are seated at a quick glance and help
maintain control.
2. Bus drivers review bus safety rules on an ongoing basis to ensure students
understand the rules and the consequences for unsafe behavior.
3. Cameras are placed on several buses each day to record behaviors and tapes will be
reviewed by the building principal if an incident is reported.
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A. Typically, the discipline plan for significant bus problems is as follows:
(a)
first offense – A warning and/or a Bus Conduct Report will be sent to the
principal. Consequences may be assigned depending upon the infraction.
(b)
second offense - A second Bus Conduct Report will be sent to the principal
and appropriate consequences will be assigned.
(c)
third offense – A third Bus Conduct Report will be sent to the principal.
Appropriate consequences will be assigned with a possible parent conference by
phone or in person.
Depending upon the infraction, a bus suspension may be one of the
consequences for unsafe and unacceptable behavior. In this event, parents are
responsible for providing transportation to and from school.
In all cases, we anticipate that between family intervention and student
counseling, safe and respectful behaviors will be displayed.
4. During the school year students will be provided with a bus safety orientation by two
of our drivers. As required by law, we will conduct safe bus evacuation drills.
5. Please review and practice the following bus safety procedures with your child:
(1) All children are expected to follow all rules of good citizenship. They are
to be respectful to the driver and fellow riders at all times. If they have a
problem they are to inform the driver. If they need to move, they are to
wait until the bus has stopped.
(2) When outside the bus, riders stop where they can see the bus driver’s face
and wait for the driver’s signal to cross, which is typically a hand motion,
then cross in front of the bus.
(3) Cross with care. Always check for traffic in both directions before
crossing the other lane.
NOTE: If the bus driver blows the horn when a child is crossing, they
must stop and return to the side of the road. There may be a
vehicle illegally passing the bus. Police will be contacted if this
occurs.
6. It is illegal for any motor vehicle to pass any part of a stopped bus with flashing red
lights on, including in the front of the school, parking lots, and roads.
Lunch/Recess
Please note: For the 21-22 school year, Lunch and Breakfast are free to all students.
Lunch: The cost of lunch is $2.50. Milk is $.60 and ice cream and snacks are $.75 ea.
Free and reduced lunch is available to those who qualify. To receive a free or reduced
lunch, please complete the form available on our website or in the office and await
confirmation. Please feel free to call the elementary office if you need more
information.
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Expectation: All children are expected to follow all rules of good citizenship and
cleanliness in the cafeteria.
Lunchroom Charge Policy: When students forget their lunch money, we will allow a
“charge” or borrow. Our K-5 policy will be as follows:
● If a child forgets her/his lunch or money, the cashier in the cafeteria will
allow up to three charges with an expectation for repayment on the next
school day following the first charge.
● The cafeteria or office staff will contact parents to inform them that
money is owed.
● Parents can prepay for lunches online by using MySchoolBucks.com or
by submitting cash or a check made out to CCS Lunch Program or CCS.
There is no prepayment for snacks.
o To use MySchoolBucks, you must sign-up. Simply go to
MySchoolBucks.com, click on the ‘Sign Up Free’ button, select
‘New York' from the Select State/Provence drop down list, select
‘Clinton Central SD’ from the Select District drop down list.
Continue to enter your information and follow the prompts to
complete sign up.

Student Cafeteria Rules
1. BE POLITE
2. Keep voice at a normal level (indoor voice).
3. Use food and utensils properly.
4. Use tables/benches correctly.
5. Show respect to all adults and all children.
6. Use lunch boxes, trays and books properly.
7. Be quiet in the halls and outside of the cafeteria.
8. Students will settle differences peacefully.
Follow Directions
1. All papers and uneaten food should be disposed of properly, not thrown on the
floor.
2. Remain seated at all times except when given permission to move.
3. Students are to consume their food items within the cafeteria.
4. Raise your hand to get the monitor’s attention.
5. Go to the restroom before lunch/recess period.
6. Students may bring a small book or papers to the cafeteria.
7. When the cafeteria becomes too noisy, the monitor will “signal” . . . no talking by
covering his/her mouth with one finger and displaying a “v” with the other hand or
by counting down from 5-0.
8. All items that can be recycled must be emptied and placed in the recycling
containers.
9. All reusable utensils, plates and trays must be returned to the kitchen.
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Recess: Children will go outside every day except when it is very wet or the
temperature, with wind-chill factor, is below 20°. Children should dress
appropriately for the weather conditions. This includes snow boots, pants, hat,
mittens and jacket for cold conditions. They will need proper footwear (avoid flip
flops), and protection from the sun when necessary. The children are expected to follow
the playground rules, and be respectful of the playground monitors and volunteers.
Children are not permitted to remain in the school during recess unless there is adult
supervision or a doctor’s note.
All students are expected to follow all rules of good citizenship, respect themselves and
others, understand that everyone can play and use kind words and actions.
No student is allowed to exclude, push, hit, kick, etc. others. Recess is a time for
everyone to have fun.
Playground/Recess Safety:
Outside days:
a. Children must remain in the designated playground area and follow the monitors’
directions. At no time is a child permitted to go around the fence towards the
creek.
b. Students must use playground equipment safely and as designed.
c. If an injury occurs on the playground, the school monitor will provide basic care
for extremely minor injuries (band aid), send the child to the nurse, or call the
nurse to the playground. Please instruct your child to report injuries to a monitor,
teacher, or nurse prior to the end of recess or the school day.
d. All playground equipment will be thoroughly checked in the early fall and spring
to ensure that proper maintenance is completed. The principal, building &
grounds supervisor and head custodian will be responsible for evaluating the
playground. Daily checks will be done by monitors. Monitors and volunteers
will report safety hazards to the principal.
e. We remind parents to alert us if their child is allergic to bee stings or has any
confirmed allergy. Parents must provide our nurse with necessary medication,
which will be stored in our health office. A doctor’s note must be included with
the parent note and medication.
Inside Recess Days:
a. When there is inclement weather, the children will use an available gym. They
will be allowed to play board games, other indoor games, dance, read, and chat.
No running due to chance of injury. This will allow supervision at all times. You
may donate games from home.
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b. Children wishing to be in a quieter environment in order to read or complete
assignments will be accommodated, on a limited basis.

General Playground Rules For Students
1. Monitors are in charge at all times on the playground. Respect and obedience to
the monitors will be expected.
2. Good sportsmanship, proper manners, safety awareness, safe and proper use of
equipment, and acceptable behavior take precedence above all other playground
activities.
3. All students must stay in the designated playground area and away from the
entrances unless entering or leaving the area.
4. When using playground equipment, students should take turns and use good
judgment for safety.
5. Students are not allowed in the wooded area and at all times should be in the view
of the monitors.
6. Bicycles, skateboards, and motorized vehicles are not allowed on the school
playground.
7. Students should walk to and from the playground in an orderly manner following a
monitor or volunteer.
8. Students should make lavatory arrangements prior to playground periods. Only in
emergencies will students be allowed to leave the playground.
9. Walkers should not use the playground on the way to or from school unless
determined appropriate by the parent.
10.Students should report any and all accidents to the monitor.
11.The recess period should be a period of enjoyment, relaxation, and leisure. The
games and activities that do not fit this pattern will be discontinued.
12.Clicks and gangs are not permitted.

Playground Activities
Allowed
-taking turns w/playground equipment
-wall-ball
-hopscotch
-tag (on grassy portion of playground)
-soccer (on grassy portion of playground)
-proper use and play on equipment
-reading

-jump rope
-catch with soft rubber ball
-hand rhymes
-hide-and-go-seek
-good clean fun is highly encouraged
-football - non-tackle
-basketball
-other as deemed appropriate
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Not Allowed
-tackle football
-dodgeball
-lacrosse
-wrestling
-fighting
-pushing
-tripping
-skateboards

-climbing fences
-climbing backstops/poles
-hard balls
-king of the mountain
-throwing of snowballs,
ice-balls, and
acorns
-sharp instruments
-playing in ditch
-other as deemed inappropriate

Parent Volunteers: If you would like to volunteer during lunch/recess, please contact
our office. The responsibilities of a lunch volunteer are to walk around the cafeteria and
support all the students in the cafeteria and at recess. The assigned staff is happy to
have your assistance and will provide you with information and an assignment.

Safety & Miscellaneous
Safety: All visitors are required by State Law and school policy to report to the main
office upon entering the building. All external doors are locked during school hours.
The main entrance and the rear doors next to the cafeteria utilize a buzzer system for
entry. Cameras record activity at our entrance areas, front circle, and playground. To
gain access, press the buzzer next to the door, state your name and reason for requesting
access. Once you are buzzed into the building, report directly to the main office. A
visitor’s pass will be issued to you if you have an appointment or are an approved
volunteer. Parents may not wait in hallways for children and may not casually visit a
teacher or classroom. Parents wishing to meet with teachers or the principal must set up
an appointment by email or phone.
Emergency School Closing: During the school year, it may become necessary to close
the school due to extenuating circumstances, such as inclement weather. On days when
it is necessary to close the school, you will be notified through Blackboard Connect,
announced on local radio and TV stations, and posted on the school website, CCS.edu.
Please utilize these resources when the weather appears questionable.
Blackboard Connect will contact you by phone or text if there is a closing. The
automated system will contact the first two emergency numbers that you have provided
on the Clinton Elementary - Student/Parent/Contact Information form (Appendix B). At
the beginning of each year, this form is sent home with your child. Please make any
necessary changes and return to the school by October 1st. Please remember to notify
the school of any changes that occur throughout the school year, as this information is
the only way in which we can contact you in the event of an emergency.
At the bottom of the Clinton Elementary - Student/Parent/Contact Information form
(Appendix B) page 2, you will see the section Emergency Go Home. All students
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MUST have a location and phone number on file where your child/children should be
transported in the event of an early unanticipated dismissal.
Students who walk to and from school on a daily basis are prohibited from walking
home during an Emergency Closing unless accompanied by an adult. All parents who
wish to pick-up their child/children may do so immediately but no later than 15 mins
prior to dismissal. For example: Blackboard Connect notifies you at 10:00 that school
will be closing at 1:30. Students can be signed out between 10:00 and 1:15. If your
child is not picked up, your child will be transported to the location you have provided.
Emergency Evacuation: During an emergency evacuation the administration and/or
emergency personnel will determine when children can be dismissed. Teachers must
maintain control during any and all emergencies. Parent cooperation is essential for the
safety and welfare of everyone. Your cooperation in the event of an emergency is
greatly appreciated.
Drills: As required, we will conduct 8 Fire Drills and 4 Lockdown Drills throughout the
year. All Lockdown Drills will be announced.
Parking: The traffic circle in front of the building is closed to non-bus traffic from 7:30
a.m. – 8:00 a.m., 8:40 a.m. – 9:00 a.m., 2:00 p.m. – 2:15 p.m., and 2:35 - 3:00 p.m.
Please drop off your children in the Elementary School parking lot, in the morning, by
entering on Kirkland Ave. (near private home) and exiting onto Chenango Ave. (near
Agway). The pattern of traffic will be organized.
Children may be picked up after school in front of the school only after the buses have
left the circle, at approximately 3:20. Do not enter the bus circle while buses are
loading. Often there will be a late bus entering at 3:15 p.m. or so. You may enter when
buses pull away from the school. For the safety of students and adults, please follow
these rules. Also note that you cannot park on Chenango Ave. or in the Agway lot.
Please pull to the curb when you are picking-up your child. Stopping on the school
roadway poses a significant safety hazard.
Change of Address, Phone, e-mail, etc.: Parents must notify the main office
immediately when there is a change of address, phone number, etc. This will allow us to
keep our records up to date, especially in the event of an emergency. You are also
encouraged to submit an e-mail address, which we use for communication and to
reduce the use of paper.
Agendas: All 2nd-5th graders will receive student planners known as the Agenda. Please
review the Agenda with your child on a regular basis. It is excellent for organization
and communication. It includes helpful educational tips for improving achievement.
Our School Promise is also included in the Agenda. In addition to being a good
organizational tool, the Agenda helps prepare students for middle and high school in
which they will be expected to track their own assignments, assessments, and important
deadlines.
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Walkers: Parents should try to arrange for their child to walk to and from school in a
group rather than alone. Safe exercise is great.
Lost and Found: Please label hats, gloves, boots, coats, sweatshirts, backpacks, lunch
boxes, etc. with your child’s name. Names should be placed on the inside of these
items. This will prevent loss while promoting personal safety. Lost and found is located
in the cafeteria. Parents and children are encouraged to check it often for lost articles.
Unclaimed items may be donated once or twice a year.
Glass: Students are prohibited from bringing glass containers onto school property.
Skating: In order to attend the Thursday Free Skate, a note stating that your child has
your permission to attend needs to be sent each week with your child. Children without a
note for that week will go home to their normal dismissal location. Students will not be
permitted to phone home to receive permission, a signed note is required to attend.
Parties: Treats from home are on hold at this time due to the pandemic.
Class lists with telephone numbers and addresses cannot be given out due to
confidentiality. Also, invitations for home birthday parties cannot be handed out in the
classroom unless the entire class is being invited. It is hurtful to invite only a few close
friends while others look on and hear about all the excitement.
Student Phone Calls Home: On occasion it is necessary for a student to call home
because something has been forgotten. We try to keep these calls to a minimum and
allow calls on an emergency basis. In order to assist students with their responsibility,
phone calls home for a forgotten instrument will be extremely limited.
Parent/Teacher Conferences: By working together, the school and families can help
children attain their maximum potential. The teachers, administrators and specialists
welcome conferences with parents. Please communicate directly with faculty and staff
prior to contacting administration. A conference by appointment saves time and avoids
conflicts.
Parent/Teacher Conferences will be virtual this year. Schedule a time with your child’s
teacher for Nov. 9th or Nov. 10th.
Pest Management: Our district uses current Integrated Pest Management practices to
reduce the use of pesticides in our buildings and on our grounds. For further
information on the district’s pesticides program, contact the Building and Maintenance
Supervisor at 315-557-2390.
Policy Regarding Students With Disabilities: Section 504 is a federal civil rights
statute that prohibits discrimination against persons with disabilities in programs
receiving financial assistance. The Act protects individuals with a disability who:
● Have a physical or mental impairment which substantially limits at least
one major life activity. Major life activities include caring for one’s self,
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performing manual tasks, walking, seeing, hearing, speaking, breathing,
learning and working.
● Have a documented record of such impairment; or
● Are regarded as having such an impairment
The Clinton Central School does not discriminate against persons with disabilities and
provides access to all of its activities and programs.
The Act also obligates school districts to identify, evaluate, and to extend to every
qualified student with a disability residing in the district, a free appropriate public
education, including modifications, accommodations, specialized instruction or related
aids as deemed necessary to meet their educational needs as adequately as the needs of
the non-disabled students are met. If you believe your child may have a disability that
requires modifications or accommodations to his or her educational program, please
contact Kathy Fonda, (315)557-2273, Section 504 Coordinator.
WINN - What I Need Now: Our district’s mission is to provide each student with
instructional support to foster academic, social, and emotional growth. WINN, What I
Need Now, is a daily block of time to address the needs of all the students from
intervention to enrichment. Teachers work in collaborative teams to build shared
knowledge about essential learning and pacing. They designate a time to deliver high
quality classroom instruction each day. They administer common assessments and they
ask the following essential questions to guide their actions:
● What do we expect each student to learn?
● How will we know if they have learned it?
● How will we respond if they do not learn it?
● How will we respond if they have learned it?
Students are placed in small homogeneous groups to work on targeted skills. The block
of time is an all hands on deck approach. The instructional team is composed of the
classroom teachers, Math and Reading Specialists, our school Social Worker, Special
Education teachers, and teaching assistants.
Response to Intervention: Students may be identified as needing a more targeted
intervention due to significantly low performance on standardized tests or weak
performance on teacher assigned tasks and tests, including iReady, and the Fountas and
Pinnell Benchmark Assessment. The Data team will review the student data and may
include additional intervention implemented by a teacher, teaching assistant, or aide.
Parents can assist by meeting with the teachers to understand their child’s needs.
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Standardized Testing 2021 - 2022
The following forms of standardized evaluations are administered to
students at Clinton Elementary School:
New York State Standards Testing Program:
Grade 3, 4 & 5 English Language (ELA) – March 29 & 30
Grade 3, 4 & 5 Math – April 26 & 27
Grade 4 Science Performance Test – May 24 -25
Grade 4 Science Written Test – June 6
Fountas and Pinnell Benchmark Assessment System are administered
throughout the school year.
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MY CHILD’S
ATTENDANCE
SUCCESS PLAN
POSSIBLE STRATEGIES TO REACH MY CHILD’S ATTENDANCE GOALS
▪
▪

▪
▪

▪
▪
▪
▪

I will talk to my child about how going to school every day will help them do well in school
and achieve their hopes and dreams
I will keep an attendance chart at home. At the end of the week, I will recognize my child
for attending school every day with
. (i.e. a visit to the park, a new book, a break from doing chores, a special treat)
I will make sure my child is in bed by p.m. and the alarm clock is set for a.m.
If my child complains of a stomach ache or headache, and medical concerns have been
ruled out, I will send him/her to school anyway and call
so that he/she can check in with my child during the day.
If my child has a cold but no fever (less than 100 degrees), I will send him/her to school
anyway. If I don’t have a thermometer, I will purchase or borrow one.
I will find a relative, friend or neighbor who can take my child to school if I can’t make it.
If my child is absent, I will contact his/her teacher to find out what he/she missed.
I will set up medical and dental appointments for weekdays after school.

To improve my child’s attendance, I commit to the following:
1.
2.
3.
We will review progress to meet this goal in two months.
Family Signature:

Date:

Teacher Signature:

Date:
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MY FAMILY’S HELP BANK

1. My
Family:

2. Everyday Helpers:

3. Occasional Helpers:

4. Potential Helpers:
If I need help getting my child to and from school, I will ask the following people to be our
back-up:
Name:

Best Contact Number:

_________

Name:

Best Contact Number:

__

Name:

Best Contact Number:

__

For more on school readiness, visit attendanceworks.org and
reachoutandread.org
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DID YOU KNOW?

• Starting in kindergarten, too many absences can cause children to fall behind in school.

• Missing 10 percent (or about 18 days) can make it harder to learn to read.
• Students can still fall behind if they miss just a day or two days every few weeks.
• Being late to school may lead to poor attendance.
• Absences can affect the whole classroom if the teacher has to slow down learning to help children catch up.
Attending school regularly helps children feel better about school-and themselves. Start building this habit in preschool so
they learn right away that going to school on time, every day is important. Good attendance will help children do well in
high school, college, and at work.
WHAT YOU CAN DO
• Set a regular bedtime and morning routine.

When Do Absences
Become a Problem?

• Lay out clothes and pack backpacks the night
before.
• Find out what day school starts and make sure your
child has the required shots.

CHRONIC AESENCE
18 or more days

• Introduce your child to her teachers and classmates
before school starts to help her transition.
• Don't let your child stay home unless she is truly
sick. Keep in mind complaints of a stomach ache or
headache can be a sign of anxiety and not a reason
to stay home.

WARNING SIGNS
10 to 17 days

• If your child seems anxious about going to school,
talk to teachers, school counselors, or other parents
for advice on how to make her feel comfortable and
excited about learning.

SATISFACTORY
9 or fewer absences

• Develop back-up plans for getting to school if
something comes up. Call on a family member, a
neighbor, or another parent.

Note: These numbers assume
a 180-day school year.

• Avoid medical appointments and extended trips
when school is in session.
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5100 ATTENDANCE
The Board of Education, in accordance with Section 104.1 (c) of the Regulations of the
Commissioner of Education, established this comprehensive attendance policy. The
objectives of this policy are to ensure the maintenance of an adequate record verifying the
attendance of all children, to establish a mechanism to examine patterns of pupil absence
and to develop effective intervention strategies to improve school attendance.
The Board, administration and staff recognize that regular classroom attendance is an
essential part of a successful educational program and that there is a critical relationship
between academically engaged time and student performance.
Objectives:
a.) to increase school completion for all students;
b.) to raise student achievement and close gaps in student performance;
c.) to identify attendance patterns in order to design attendance improvement efforts;
d.) to know the whereabouts of every student for safety and other reasons;
e.) to verify that individual students are complying with education laws relating to
compulsory attendance;
f.) To determine the average daily attendance for State aid purposes.
Expectations for Good Attendance
A. Students are expected to attend scheduled classes. The insistence on good attendance
serves as a clear and constant reminder of the importance of attendance in instruction,
enabling the student to:
• Learn subject matter and earn good grades
• Develop responsible work and study habits
• Prepare for the world of work.
B. Under New York State Education Law Section 3205, parents are responsible for the
regular attendance of their children for instruction.
C. Description of Strategies to Meet Objectives
Clinton Central School will:
1. Create and maintain a positive culture where the presence of strong adult role models
fosters respectful and nurturing interactions between adults and students, encouraging
students to bond to the school, which in turn should lead to increased attendance.
2. Maintain accurate record keeping via a Register of Attendance to record attendance,
absence, tardiness or early departure of each student.
3. Track individual student attendance and individual and group trends in student
attendance problems utilizing appropriate data analysis systems.
4. Develop early intervention strategies to improve school attendance for all students.
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D. Determination of Excused and Unexcused Absences, Tardiness and Early Departures
Based upon education and community needs, value and priorities, the School District has
determined that absences, tardiness and early departures will be considered excused or
unexcused according to the following standards.
1. Excused
Section 175.6 of the Commissioner's Regulations defines the following as "excused
absence/tardy": personal illness, serious illness or death in the family, impassable roads
due to weather conditions, religious observance, quarantine, court appearances,
attendance at health clinics, approved cooperative work programs, approved college
visits, military obligations, disciplinary detention of an incarcerated youth or any other
reason approved by the Commissioner.
All instances of an excused absence/tardy of students in grades Kindergarten to grade 8
require a written parent/guardian excuse. The excuse must identify the date/time of
absence, reason for absences, tardiness or early departure and be signed by a parent or
guardian. Parents of students in grades 9-12 are required to phone the Clinton High
School office and provide the following information to a staff member: time, date of
absence/tardy; reason for absence/tardy. Students failing to present an excuse prior to
an early departure or upon reporting back to school following an absence or tardiness will
be subject to a consequence. An absence will count as unexcused if documentation is
not provided. Subsequent offenses will result in progressive discipline.
2. Unexcused
Most absences not mentioned above are interpreted under the law as "unexcused
absences" including but not limited to vacation, shopping, babysitting, haircut,
oversleeping, needed at home, cold weather or missing the bus. Any reason not listed as
excused shall be deemed unexcused unless the Building Principal determines otherwise.
The two categories of unexcused absence/tardy are:
a.) Unlawful Detention: Unlawful detention occurs when the pupil is absent with the
knowledge and consent of his/her parent/guardian for other than an excused
absence/tardy.
b.) Truancy: A student who is absent from school without the consent of a
parent/guardian is considered to be truant.
Responsibility for Good Attendance
Successful implementation of this policy requires cooperation among all members of the
educational community, including parents, students, teachers, administrators and all staff
members.
A. Parent/Guardian Responsibility
1. It is the responsibility of parents/ guardians to ensure that their children attend school
regularly and on time.
2. When a student is absent or tardy from school, parents/guardians must contact the
school to report the absence and/or provide appropriate excuses when required which
may include a doctor's verification.
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3. Parents/Guardians must provide an explanation of the absence/tardy for their child to
be turned into their designated attendance officer or homeroom teacher upon the
student's return to/arrival at school
4. Parents are required to provide their current home address, telephone number,
emergency number(s) and a list of adults to contact in the event of an emergency (phone
number and email, in order of preference).
B. Student Responsibilities
1. Students must attend school daily and be on time
2. Students must attend all classes and participate fully.
3. Students are expected to make timely arrangements with their teachers to make up
assignments and class work they have missed during their absence.
C. Teacher/Staff Responsibilities
1. Teachers are responsible for maintaining accurate attendance reports and for referring
chronic absences/tardies for review by the Building Principal and/or designee.
2. Teachers and other appropriate staff members (e.g. the office secretary, the school
nurse, social worker, and guidance counselor) shall be responsible for preliminary contact
with parents and students to discuss the situation of absenteeism/tardiness and devise a
plan of improvement.
3. Teachers and school personnel will continually stress to students the importance of
promptness and regular attendance in all of their classes. Teachers can make a
difference in the attendance habits of most of their students. Phone calls to parents or
guardians supporting attendance expectations are encouraged.
D. Administrative Responsibilities
1. The Principal and/or designee are responsible for implementing the attendance policy.
2. The Principal and/or designee are responsible for identifying students who require
alternative services and/or programs for absences or tardiness.
Intervention
A. The objectives of intervention strategies are to identify the cause(s) of absenteeism or
tardiness, to reduce absenteeism or tardiness and to circumvent the need for action in the
courts such as PINS (Persons In Need of Supervision) petitions.
B. Teachers and other appropriate staff members (e.g. the school nurse, social worker, and
guidance counselor) shall be responsible for preliminary contact with parents and students
to discuss absenteeism/tardiness and devise a plan of improvement.
C. The Building Principal, based upon the referrals of teachers/social workers and the
established attendance records, shall identify intervention strategies. Such strategies may
include, but are not limited to:
• Communication with the parent/guardian;
• Counseling and other support services;
• Mentoring;
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• Progressive disciplinary action;
• Related community services and;
• PINS diversion/petition.
Disciplinary Sanctions
A. When other forms of intervention fail, non-academic sanctions, including the loss of
privileges (e.g. denial of participation in extracurricular activities) may be imposed.
B. Unexcused absences and tardiness may properly be the basis for disciplinary action.
The use of detentions and in school suspensions related to unexcused absence/tardy
from school is authorized by the Clinton Central School Code of Conduct.
Coding System for Absences
A. The coding of student absences, tardiness and early departures allows the
administration to decipher patterns of behavior and to develop specific intervention efforts
as early as possible.
B. Attendance Record Keeping Requirements:
The District will utilize guidelines per the current Student Data Management System.
Notification
Written notification to parents regarding unexcused student absences, tardiness or early
departures, will take place at prescribed intervals and will include information that resource
support personnel are available.
Academic Credit Policy (Secondary)
A. Policy
1. The Clinton Central School District recognizes a critical relationship between class
attendance and student academic performance. Consequently, a student's final grade, in
courses where Carnegie units are awarded, will include the expectation that he/she is in
attendance a minimum of 85% of the days that a course is in session during an academic
year in order to receive credit for that course, as delineated below:
2. a. In a full year course, a student should not be absent from class more than 27
days.
b. In a half-year course, a student should not be absent from class more than 14
days.
c. Each absence of 10 minutes or more from class will be considered a full period of
absence.
3. Any student who accumulates more than the above number of absences will, , along
with their parent/guardian, meet with the building principal, guidance counselor, and
teachers in the affected courses, to determine an appropriate course of action. Poor
attendance may result in the student being denied credit for course(s).
B. Exceptions
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1. A student who has earned a passing grade for the course without completing
remaining course work or without achieving a passing grade on the final examination may
be allowed course credit.
2. Days of suspension (in school and/or out of school) do not apply to the cumulative
absences unless the student is offered alternative instruction and fails to attend.
3. Students with excused absences will be given an opportunity to make up a test or
other related assignments. Make up opportunities must be completed by a date specified
by the student's teacher for a class in question.
4. Students with excessive unexcused absence may receive academic support at the
discretion of the building principal.
C. Notice to Students/Parents
1. Teachers will complete an Attendance Report Form and submit it to the Building
Principal's office whenever a student's cumulative absences have reached the following
levels: every 10 days for full year course; every 5 days for a half year course.
2. Teachers will verbally notify students as they reach each level.
3. The Principal or Designee will notify the parent(s) or persons in parental relation in
writing within one (1) week of the time a student reaches a level of absence. (Regulation
104.1). A parent/guardian conference is suggested at level one; and shall be conducted
at all other levels.
D. Required Intervention
In addition to the notification process, specific intervention strategies must be employed
before the denial of course credits.
Implementation and Review
To be successful in this endeavor, it is imperative that all members of the school community
are aware of this policy, its purpose, procedures and the consequences of non-compliance.
To ensure that students, parents, teachers and administrators are notified of and understand
this policy, it shall be posted on the school website at www.ccs.edu. Additionally, the
following procedures shall be implemented.
• A plain language summary of this attendance policy will be included in student
handbooks and will be reviewed with students at the start of the school year.
• Parents will receive a plain language summary of this policy by mail at the start of the
school year. Parents will be asked to sign and return a statement indicating that they
have read and understand the policy.
• When a student is absent, tardy, or leaves early from class or school without excuse,
designated staff member(s) will notify the student's parent(s) by phone and mail of the
specific absence/tardy, remind them of the attendance policy, and review intervention
procedures with them.
• A back-to-school event will be held at the beginning of each school year to explain this
policy and stress the parent's responsibility for ensuring their children's attendance.
• School newsletters and publications will include periodic reminders of the components
of this policy.
• The District will provide a copy of the attendance policy and any amendments thereto to
faculty and staff. New staff will receive a copy upon their employment.
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• All faculty and staff will meet at the beginning of each school year to review the
attendance policy to clarify individual roles in its implementation.
• Copies of this policy will also be made available to any community member, upon
request.
• The District will share this policy with local Child Protective Services (CPS) to ensure a
common understanding of excused and unexcused absences and to work toward
identifying and addressing cases of educational neglect.
The Board shall annually review building-level student attendance records and, if such
records show a decline in student attendance, the Board shall revise this comprehensive
attendance policy and make any revisions to the plan it deems necessary to improve
student attendance.
Cross-Ref:
4710, Grading Systems
5300, Code of Conduct
5460, Child Abuse in a Domestic Setting
Ref:
Education Law §§1709; 3024; 3025; 3202; 3205-3213; 3225
8 NYCRR §§104.1; 175.6
Social Service Law §34-a
Adoption date: June 28, 2011
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CODE OF CONDUCT
5300.05 INTRODUCTION
The Board of Education is committed to providing a safe and orderly school environment
where students may receive and District personnel may deliver quality educational services
without disruption or interference. Responsible behavior by students, teachers, other District
personnel, parents and other visitors is essential to achieving this goal.
The District has a long-standing set of expectations for conduct on school property and at
school functions. These expectations are based on the principles of civility, mutual respect,
citizenship, character, tolerance, honesty and integrity.
The Board recognizes the need to clearly define these expectations for acceptable conduct
on school property, identify the possible consequences of unacceptable conduct, and to
ensure that discipline, when necessary, is administered promptly and fairly. To this end, the
Board adopts this code of conduct ("code").
Unless otherwise indicated, this code applies to all students, school personnel, parents and
other visitors when on school property or attending a school function.

5300.10 DEFINITIONS
For purposes of this code, the following definitions apply.
"Disruptive student" means an elementary or secondary student under the age of 21 who is
substantially disruptive of the educational process or substantially interferes with the
teacher's authority over the classroom.
"Parent" means parent, guardian or person in parental relation to a student.
"School property" means in or within any building, structure, athletic playing field,
playground, parking lot or land contained within the real property boundary line of a public
elementary or secondary school, or in or on a school bus, as defined in Vehicle and Traffic
Law §142.
"School function" means any school-sponsored extracurricular event or activity.
"Violent student" means a student under the age of 21 who:
1. Commits an act of violence upon a school employee, or attempts to do so.
2. Commits, while on school property or at a school function, an act of violence upon
another student or any other person lawfully on school property or at the school function,
or attempts to do so.
3. Possess, while on school property or at a school function, a weapon.
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4. Displays, while on school property or at a school function, what appears to be a
weapon.
5. Threatens, while on school property or at a school function, to use a weapon.
6. Knowingly and intentionally damages or destroys the personal property of any school
employee or any person lawfully on school property or at a school function.
7. Knowingly and intentionally damages or destroys school District property.
"Weapon" means a firearm as defined in 18 USC §921 for purposes of the Gun-Free
Schools Act. It also means any other gun, BB gun, pistol, revolver, shotgun, rifle, machine
gun, disguised gun, dagger, dirk, razor, stiletto, switchblade knife, gravity knife, brass
knuckles, sling shot, metal knuckle knife, box cutters, cane sword, electronic dart gun, Kung
Fu star, electronic stun gun, pepper spray or other noxious spray, explosive or incendiary
bomb, or other device, instrument, material or substance that can cause physical injury or
death when used to cause physical injury or death.

5300.15 STUDENT RIGHTS AND RESPONSIBILITIES
A. Student Rights
The District is committed to safeguarding the rights given to all students under state and
federal law. In addition, to promote a safe, healthy, orderly and civil school environment, all
District students have the right to:
1. Take part in all District activities on an equal basis regardless of race, color, creed,
national origin, religion, gender or sexual orientation or disability.
2. Present their version of the relevant events to school personnel authorized to impose a
disciplinary penalty in connection with the imposition of the penalty.
3. Access school rules and, when necessary, receive an explanation of those rules from
school personnel.
B. Student Responsibilities
All District students have the responsibility to:
1. Contribute to maintaining a safe and orderly school environment that is conducive to
learning and to show respect to other persons and to property.
2. Be familiar with and abide by all District policies, rules and regulations dealing with
student conduct.
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3. Attend school every day unless they are legally excused and be in class, on time, and
prepared to learn.
4. Work to the best of their ability in all academic and extracurricular pursuits and strive
toward their highest level of achievement possible.
5. React to direction given by teachers, administrators and other school personnel in a
respectful, positive manner.
6. Work to develop mechanisms to control their anger.
7. Ask questions when they do not understand.
8. Seek help in solving problems that might lead to discipline.
9. Dress appropriately for school and school functions.
10. Accept responsibility for their actions.
11. Conduct themselves as representatives of the District when participating in or
attending school-sponsored extracurricular events and to hold themselves to the highest
standards of conduct, demeanor, and sportsmanship.

5300.20 ESSENTIAL PARTNERS
A. Parents
All parents are expected to:
1. Recognize that the education of their child(ren) is a joint responsibility of the parents
and the school community.
2. Send their children to school ready to participate and learn.
3. Ensure their children attend school regularly and on time.
4. Ensure absences are excused.
5. Insist their children be dressed and groomed in a manner consistent with the student
dress code.
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6. Help their children understand that in a democratic society appropriate rules are
required to maintain a safe, orderly environment.
7. Know school rules and help their children understand them.
8. Convey to their children a supportive attitude toward education and the District.
9. Build good relationships with teachers, other parents and their children's friends.
10. Help their children deal effectively with peer pressure.
11. Inform school officials of changes in the home situation that may affect student
conduct or performance.
12. Provide a place for study and ensure homework assignments are completed.
B. Teachers
All District teachers are expected to:
1. Maintain a climate of mutual respect and dignity, which will strengthen students'
self-concept and promote confidence to learn.
2. Be prepared to teach.
3. Demonstrate interest in teaching and concern for student achievement.
4. Know school policies and rules, and enforce them in a fair and consistent manner.
5. Communicate to students and parents:
a. Course objectives and requirements
b. Marking/grading procedures
c. Assignment deadlines
d. Expectations for students
e. Classroom discipline plan.
6. Communicate regularly with students, parents and other teachers concerning growth
and achievement.
C. Guidance Counselors
1. Assist students in coping with peer pressure and emerging personal, social and
emotional problems.
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2. Initiate teacher/student/counselor conferences and parent/teacher/student/counselor
conferences, as necessary, as a way to resolve problems.
3. Regularly review with students their educational progress and career plans.
4. Provide information to assist students with career planning.
5. Encourage students to benefit from the curriculum and extracurricular programs.
D. Principals
1. Promote a safe, orderly and stimulating school environment, supporting active teaching
and learning.
2. Ensure that students and staff have the opportunity to communicate regularly with the
Principal and approach the Principal for redress of grievances.
3. Evaluate on a regular basis all instructional programs.
4. Support the development of and student participation in appropriate extracurricular
activities.
5. Be responsible for enforcing the code of conduct and ensuring that all cases are
resolved promptly and fairly.
E. Superintendent
1. Promote a safe, orderly and stimulating school environment, supporting active teaching
and learning.
2. Review with District administrators the policies of the Board of education and state and
federal laws relating to school operations and management.
3. Inform the Board about educational trends relating to student discipline.
4. Work to create instructional programs that minimize problems of misconduct and are
sensitive to student and teacher needs.
5. Work with District administrators in enforcing the code of conduct and ensuring that all
cases are resolved promptly and fairly.
F. Board of Education
1. Collaborate with student, teacher, administrator, and parent organizations, school
safety personnel and other school personnel to develop a code of conduct that clearly
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defines expectations for the conduct of students, District personnel and visitors on school
property and at school functions.
2. Adopt and review at least annually the District's code of conduct to evaluate the code's
effectiveness and the fairness and consistency of its implementation.
3. Lead by example by conducting Board meetings in a professional, respectful,
courteous manner.

5300.25 STUDENT DRESS CODE
All students are expected to give proper attention to personal cleanliness and to dress
appropriately for school and school functions. Students and their parents have the primary
responsibility for acceptable student dress and appearance. Teachers and all other District
personnel should exemplify and reinforce acceptable student dress and help students
develop an understanding of appropriate appearance in the school setting.
A student's dress, grooming and appearance, including hairstyle/color, jewelry, make-up,
and nails, shall:
1. Be safe, appropriate and not disrupt or interfere with the educational process.
2. Recognize that extremely brief garments such as tube tops, net tops, halter tops,
spaghetti straps, plunging necklines (front and/or back) and see-through garments are
not appropriate.
3. Ensure that underwear is completely covered with outer clothing.
4. Include footwear at all times. Footwear that is a safety hazard will not be allowed.
5. Not include the wearing of hats in the classroom except for a medical or religious
purpose.
6. Not include items that are vulgar, obscene, libelous, or denigrate others on account of
race, color, religion, creed, national origin, gender, sexual orientation or disability.
7. Not promote and/or endorse the use of alcohol, tobacco or illegal drugs and/or
encourage other illegal or violent activities.
Each Building Principal or his/her designee shall be responsible for informing all students
and their parents of the student dress code at the beginning of the school year and any
revisions to the dress code made during the school year.
Students who violate the student dress code shall be required to modify their appearance by
covering or removing the offending item, and if necessary or practical, replacing it with an
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acceptable item. Any student who refuses to do so shall be subject to discipline, up to and
including in-school suspension for the day. Any student who repeatedly fails to comply with
the dress code shall be subject to further discipline, up to and including out of school
suspension. Notwithstanding the foregoing, nothing herein shall be construed so as to
prevent school spirit days sanctioned by the building principal.

5300.30 PROHIBITED STUDENT CONDUCT
The Board of Education expects all students to conduct themselves in an appropriate and
civil manner, with proper regard for the rights and welfare of other students, district
personnel and other members of the school community, and for the care of school facilities
and equipment.
The best discipline is self-imposed, and students must learn to assume and accept
responsibility for their own behavior, as well as the consequences of their misbehavior.
District personnel who interact with students are expected to use disciplinary action only
when necessary and to place emphasis on educating students so that they may grow in
self-discipline.
The Board recognizes the need to make its expectations for student conduct while on school
property or engaged in a school function specific and clear. The rules of conduct listed
below are intended to do that and focus on safety and respect for the rights and property of
others. Students who will not accept responsibility for their own behavior and who violate
these school rules will be required to accept the consequences for their conduct.
Students may be subject to disciplinary action, up to and including suspension from school,
when they:
A. Engage in conduct that is disorderly. Examples of disorderly conduct include, but are
not limited to:
1. Running in hallways.
2. Making unreasonable noise.
3. Using language or gestures that are profane, lewd, vulgar or abusive.
4. Obstructing vehicular or pedestrian traffic.
5. Engaging in any willful act which disrupts the normal operation of the school
community.
6. Trespassing. Students are not permitted in any school building, other than the one
they regularly attend, without permission from the administrator in charge of the
building.
7. Computer/electronic communications misuse, including any unauthorized use of
computers, software, or internet/intranet account; accessing inappropriate websites; or
any other violation of the district's acceptable use policy.
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B. Engage in conduct that is insubordinate. Examples of insubordinate conduct include,
but are not limited to:
1. Failing to comply with the reasonable directions of teachers, school administrators
or other school employees in charge of students or otherwise demonstrating
disrespect.
2. Lateness for, missing or leaving school without permission.
3. Skipping detention.
C. Engage in conduct that is disruptive. Examples of disruptive conduct include, but are
not limited to:
1. Failing to comply with the reasonable directions of teachers, school administrators
or other school personnel in charge of students.
2. Inappropriate public sexual contact.
3. Display or use of personal electronic devices, such as, but not limited to, cell
phones, I-pods, digital cameras, in a manner that is in violation of district policy.
D. Engage in conduct that is violent. Examples of violent conduct include, but are not
limited to:
1. Committing an act of violence (such as hitting, kicking, punching, and scratching)
upon a teacher, administrator or other school employee or attempting to do so.
2. Committing an act of violence (such as hitting, kicking, punching, and scratching)
upon another student or any other person lawfully on school property or attempting to
do so.
3. Possessing a weapon. Authorized law enforcement officials are the only persons
permitted to have a weapon in their possession while on school property or at a school
function.
4. Displaying what appears to be a weapon.
5. Threatening to use any weapon.
6. Intentionally damaging or destroying the personal property of a student, teacher,
administrator, other district employee or any person lawfully on school property,
including graffiti or arson.
7. Intentionally damaging or destroying school district property.
E. Engage in any conduct that endangers the safety, physical or mental health or welfare
of others. Examples of such conduct include, but are not limited to:
1. Subjecting other students, school personnel or any other person lawfully on school
property or attending a school function to danger by recklessly engaging in conduct
which creates a substantial risk of physical injury.
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2. Stealing or attempting to steal the property of other students, school personnel or
any other person lawfully on school property or attending a school function.
3. Defamation, which includes making false or unprivileged statements or
representations about an individual or identifiable group of individuals that harm the
reputation of the person or the identifiable group by demeaning them.
4. Discrimination, which includes using race, color, creed, national origin, ethnic group,
religion, religious practice, sex, gender (identity and expression), sexual orientation,
weight or disability to deny rights, equitable treatment or access to facilities available to
others.
5. Harassment (or Bullying), is the creation of a hostile environment by conduct or
threats, intimidation or abuse. (See policy, 0115, Student Harassment and Bullying
Prevention and Intervention for a more complete definition.)
6. Intimidation, which includes engaging in actions or statements that put an individual
in fear of bodily harm.
7. Hazing, which includes an induction, initiation or membership process involving
harassment (see policy 0115 for a more complete definition).
8. Selling, using, distributing or possessing obscene material.
9. Using vulgar or abusive language, cursing or swearing.
10. Smoking a cigarette, cigar, pipe, electronic cigarette, or using chewing or
smokeless tobacco.
11. Possessing, consuming, selling, offering, manufacturing, distributing or exchanging
alcoholic beverages or illegal substances, or being under the influence of either. "Illegal
substances" include, but are not limited to, inhalants, marijuana, cocaine, LSD, PCP,
amphetamines, heroin, steroids, look-alike drugs, and any synthetic version thereof,
whether specifically illegal or not, commonly referred to as "designer drugs" which are
substances designed and synthesized to mimic the intended effects and usages of,
which are chemically substantially similar to, illegal drugs, which may or may not be
labeled for human consumption.
12. Inappropriately using or sharing prescription and over-the-counter drugs.
13. Gambling.
14. Indecent exposure, that is, exposure to sight of the private parts of the body in a
lewd or indecent manner.
15. Initiating a report warning of fire or other catastrophe without valid cause, misuse of
911, or discharging a fire extinguisher.
F. Engage in misconduct while on a school bus. It is crucial for students to behave
appropriately while riding on district buses, to ensure their safety and that of other
passengers and to avoid distracting the bus driver. Students are required to conduct
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themselves on the bus in a manner consistent with established standards for classroom
behavior. Excessive noise, pushing, shoving and fighting will not be tolerated.
G. Engage in any form of academic misconduct. Examples of academic misconduct
include, but are not limited to:
1. Plagiarism.
2. Cheating.
3. Copying.
4. Altering records.
5. Assisting another student in any of the above actions.
H. Engage in off-campus misconduct that interferes with, or can reasonably be expected
to substantially disrupt the educational process in the school or a school function. Such
misconduct includes, but isn't limited to, threatening or harassing students or school
personnel through any means off-campus, including cyberbullying (for a complete
definition of harassment, bullying and cyberbullying refer to policy 0115, Student
Harassment and Bullying Prevention and Intervention).

40

41

5300.35 REPORTING VIOLATIONS
All students are expected to promptly report violations of the code of conduct to a teacher,
guidance counselor, the Building Principal or his or her designee. Any student observing a
student possessing a weapon, alcohol or illegal substance on school property or at a school
function shall report this information immediately to a teacher, the Principal, the Principal's
designee or the Superintendent of Schools.
All District staff who are authorized to impose disciplinary sanctions are expected to do so in
a prompt, fair and lawful manner. District staff who are not authorized to impose disciplinary
sanctions are expected to promptly report violations of the code of conduct to their
supervisor, who shall in turn impose an appropriate disciplinary sanction, if so authorized, or
refer the matter to a staff member who is authorized to impose an appropriate sanction.
Any weapon, alcohol or illegal substance found shall be confiscated immediately, if possible,
followed by notification to the parent of the student involved and the appropriate disciplinary
sanction, which may include permanent suspension and referral for prosecution.
The Principal or his/her designee must notify the appropriate local law enforcement agency
of those code violations that constitute a crime and substantially affect the order or security
of a school as soon as practical, but in no event later than the close of business the day the
Principal or his/her designee learns of the violation. The notification may be made by
telephone, followed by a letter mailed on same day as the telephone call is made. The
notification must identify the student and explain the conduct that violated the code of
conduct and constituted a crime.

5300.40 DISCIPLINARY PENALTIES, PROCEDURES AND REFERRALS
Discipline is most effective when it deals directly with the problem at the time and place it
occurs, and in a way that students view as fair and impartial. School personnel who interact
with students are expected to use disciplinary action only when necessary and to place
emphasis on the students' ability to grow in self-discipline.
Disciplinary action, when necessary, will be firm, fair and consistent so as to be most
effective in changing student behavior. In determining the appropriate disciplinary action,
school personnel authorized to impose disciplinary penalties will consider the following:
1. The student's age.
2. The nature of the offense and the circumstances which led to the offense.
3. The student's prior disciplinary record.
4. The effectiveness of other forms of discipline.
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5. Information from parents, teachers and/or others, as appropriate.
6. Other extenuating circumstances.
As a general rule, discipline will be progressive. This means that a student's first violation
will usually merit a lighter penalty than subsequent violations.
If the conduct of a student is related to a disability or suspected disability, the student shall
be referred to the Committee on Special Education and discipline, if warranted, shall be
administered consistent with the separate requirements of this code of conduct for
disciplining students with a disability or presumed to have a disability. A student identified
as having a disability shall not be disciplined for behavior related to his/her disability, unless
the discipline is consistent with the student's individualized education plan (IEP).
A. Penalties
Students who are found to have violated the District's code of conduct may be subject to
the following penalties, either alone or in combination. The school personnel identified
after each penalty are authorized to impose that penalty, consistent with the student's
right to due process.
1. Oral warning - any member of the District staff
2. Written notification to parent - bus driver, hall and lunch monitors, coaches,
guidance counselors, teachers, Principal, Superintendent
3. Detention - teachers, Principal, Superintendent
4. Suspension from transportation -Principal, Superintendent
5. Suspension from athletic participation - coaches, Athletic Director, Principal,
Superintendent
6. Suspension from social or extracurricular activities - activity advisor, Principal,
Superintendent
7. Suspension of other privileges - Principal, Superintendent
8. In-school suspension - Principal, Superintendent
9. Removal from classroom by teacher - teachers, Principal
10. Short-term (five days or less) suspension from school - Principal, Superintendent,
Board
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11. Long-term (more than five days) suspension from school -Superintendent, Board
12. Permanent suspension from school - Superintendent, Board.
B. Procedures
The amount of due process a student is entitled to receive before a penalty is imposed
depends on the penalty being imposed. In all cases, regardless of the penalty imposed,
the school personnel authorized to impose the penalty must inform the student of the
alleged misconduct and must investigate, to the extent necessary, the facts surrounding
the alleged misconduct. All students will have an opportunity to present their version of
the facts to the school personnel imposing the disciplinary penalty in connection with the
imposition of the penalty.
Students who are to be given penalties other than an oral warning, written warning or
written notification to their parents are entitled to additional rights before the penalty is
imposed. These additional rights are explained below.
1. Detention
Teachers, Principals and the Superintendent may use after school detention as a
penalty for student misconduct in situations where removal from the classroom or
suspension would be inappropriate. Detention will be imposed as a penalty only if the
student has appropriate transportation home following detention. The student's parent
or guardian will be notified if detention has been assigned.

2. Suspension from transportation
If a student does not conduct himself/herself properly on a bus, the bus driver is
expected to bring such misconduct to the Principal's attention. Students who become a
serious disciplinary problem may have their riding privileges suspended by the
Principal or the Superintendent or their designees.
In such cases, the student's parent will become responsible for seeing that his or her
child gets to and from school safely. Should the suspension from transportation
amount to a suspension from attendance, the District will make appropriate
arrangements to provide for the student's education.
A student subjected to a suspension from transportation is not entitled to a full hearing
pursuant to Education Law §3214. However, the student and the student's parent will
be provided with a reasonable opportunity for an informal conference with the Principal
or the Principal's designee to discuss the conduct and the penalty involved.
3. Suspension from athletic participation, extra-curricular activities and other privileges
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A student subjected to a suspension from athletic participation, extra-curricular
activities or other privileges is not entitled to a full hearing pursuant to Education Law
§3214. However, the student and the student's parent will be provided with a
reasonable opportunity for an informal conference with the District official imposing the
suspension to discuss the conduct and the penalty involved.
4. In-school Suspension
The Board recognizes the school must balance the need of students to attend school
and the need for order in the classroom to establish an environment conducive to
learning. As such, the Board authorizes Principals and the Superintendent to place
students who would otherwise be suspended from school as the result of a code of
conduct violation in "in-school suspension."
A student subjected to an in-school suspension is not entitled to a full hearing pursuant
to Education Law §3214. However, the student and the student's parent will be
provided with a reasonable opportunity for an informal conference with the District
official imposing the in-school suspension to discuss the conduct and the penalty
involved.

5. Teacher Disciplinary Removal of Disruptive Students
A student's behavior can affect a teacher's ability to teach and can make it difficult for
other students in the classroom to learn. In most instances the classroom teacher can
control a student's behavior and maintain or restore control over the classroom by
using good classroom management techniques. These techniques may include
practices that involve the teacher directing a student to briefly leave the classroom to
give the student an opportunity to regain his or her composure and self-control in an
alternative setting. Such practices may include, but are not limited to: (1) short-term
"time out" in an elementary classroom or in an administrator's office; (2) sending a
student into the hallway briefly; (3) sending a student to the Principal's office for the
remainder of the class time only; or (4) sending a student to a guidance counselor or
other District staff member for counseling. Classroom management techniques such as
these do not constitute disciplinary removals for purposes of this code.
On occasion, a student's behavior may become disruptive. For purposes of this code
of conduct, a disruptive student is a student who is substantially disruptive of the
educational process or substantially interferes with the teacher's authority over the
classroom. A substantial disruption of the educational process or substantial
interference with a teacher's authority occurs when a student demonstrates a
persistent unwillingness to comply with the teacher's instructions or repeatedly violates
the teacher's classroom behavior rules.
A classroom teacher may remove a disruptive student from class for up to two days.
The removal from class applies to the class of the removing teacher only.
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If the disruptive student does not pose a danger or ongoing threat of disruption to the
academic process, the teacher must provide the student with an explanation for why
he or she is being removed and an opportunity to explain his or her version of the
relevant events before the student is removed. Only after the informal discussion may
a teacher remove a student from class.
If the student poses a danger or ongoing threat of disruption, the teacher may order
the student to be removed immediately. The teacher must, however, explain to the
student why he or she was removed from the classroom and give the student a chance
to present his or her version of the relevant events within 24-hours.
The teacher must complete a District-established disciplinary referral form and meet
with the Principal or his or her designee as soon as possible, but no later than the end
of the school day, to explain the circumstances of the removal and to present the
removal form. If the Principal or designee is not available by the end of the same
school day, the teacher must leave the form with the secretary and meet with the
Principal or designee prior to the beginning of classes on the next school day.
Within 24 hours after the student's removal, the Principal or another District
administrator designated by the Principal must notify the student's parent, in writing,
that the student has been removed from class and why. The notice must also inform
the parent that he or she has the right, upon request, to meet informally with the
Principal or the Principal's designee to discuss the reasons for the removal.
The written notice must be provided by personal delivery, express mail delivery, or
some other means that is reasonably calculated to assure receipt of the notice within
24 hours of the student's removal at the last known address for the parent. Where
possible, notice should also be provided by telephone if the school has been provided
with a telephone number(s) for the purpose of contacting parents.
The Principal may require the teacher who ordered the removal to attend the informal
conference.
If at the informal meeting the student denies the charges, the Principal or the
Principal's designee must explain why the student was removed and give the student
and the student's parents a chance to present the student's version of the relevant
events. The informal meeting must be held within 48 hours of the student's removal.
The timing of the informal meeting may be extended by mutual agreement of the
parent and Principal.
The Principal or the Principal's designee may overturn the removal of the student from
class if the Principal finds any one of the following:
1. The charges against the student are not supported by substantial evidence.
2. The student's removal is otherwise in violation of law, including the District's code
of conduct.
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3. The conduct warrants suspension from school pursuant to Education Law §3214
and a suspension will be imposed.
The Principal or his/her designee may overturn a removal at any point between
receiving the referral form issued by the teacher and the close of business on the day
following the 48-hour period for the informal conference. No student removed from the
classroom by the classroom teacher will be permitted to return to the classroom until
the Principal makes a final determination, or the period of removal expires, whichever
is less.
Any disruptive student removed from the classroom by the classroom teacher shall be
offered continued educational programming and activities until he or she is permitted to
return to the classroom.
Each teacher must keep a complete log (on a District provided form) for all cases of
removal of students from his/her class. The Principal must keep a log of all removals
of students from class.
Removal of a student with a disability, under certain circumstances, may constitute a
change in the student's placement. Accordingly, no teacher may remove a student with
a disability from his or her class until he or she has verified with the Principal or the
chairperson of the Committee on Special Education that the removal will not violate the
student's rights under state or federal law or regulation.

6. Suspension from School
The District recognizes that suspension from school is a severe penalty.
The Board retains its authority to suspend students, but places primary responsibility
for the suspension of students with the Superintendent and the Principals.
Any staff member may recommend to the Superintendent or the Principal that a
student be suspended. All staff members must immediately report and refer a violent
student to the Principal or the Superintendent for a violation of the code of conduct. All
recommendations and referrals shall be made in writing unless the conditions
underlying the recommendation or referral warrant immediate attention. In such cases
a written report is to be prepared as soon as possible by the staff member
recommending the suspension. The Superintendent or Principal, upon receiving a
recommendation or referral for suspension or when processing a case for suspension,
shall gather the facts relevant to the matter and record them for subsequent
presentation, if necessary.
a. Short term (five days or less) Suspension from School
When the Superintendent or Principal (referred to as the "suspending authority")
proposes to suspend a student charged with misconduct for five days or less
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pursuant to Education Law §3214(3), the suspending authority must immediately
notify the student orally. If the student denies the misconduct, the suspending
authority must provide an explanation of the basis for the proposed suspension.
The suspending authority must also notify the student's parents in writing that the
student may be suspended from school. The written notice must be provided by
personal delivery, express mail delivery, or some other means that is reasonably
calculated to assure receipt of the notice within 24 hours of the decision to propose
suspension at the last known address for the parents. Where possible, notice
should also be provided by telephone if the school has been provided with a
telephone number(s) for the purpose of contacting the parents.
The notice shall provide a description of the charges against the student and the
incident for which suspension is proposed and shall inform the parents of the right to
request an immediate informal conference with the Principal. Both the notice and
informal conference shall be in the dominant language or mode of communication
used by the parents. At the conference, the parents shall be permitted to ask
questions of complaining witnesses under such procedures as the Principal may
establish.
The notice and opportunity for an informal conference shall take place before the
student is suspended unless the student's presence in school poses a continuing
danger to persons or property or an ongoing threat of disruption to the academic
process. If the student's presence does pose such a danger or threat of disruption,
the notice and opportunity for an informal conference shall take place as soon after
the suspension as is reasonably practicable.
After the conference, the Principal shall promptly advise the parents in writing of his
or her decision. The Principal shall advise the parents that if they are not satisfied
with the decision and wish to pursue the matter, they must file a written appeal to
the Superintendent within ten (10) business days, unless they can show
extraordinary circumstances precluding them from doing so. The Superintendent
shall issue a written decision regarding the appeal within 10 business days of
receiving the appeal. If the parents are not satisfied with the Superintendent's
decision, they must file a written appeal to the Board of education with the District
Clerk within 10 business days of the date of the Superintendent's decision, unless
they can show extraordinary circumstances precluding them from doing so. Only
final decisions of the Board may be appealed to the Commissioner of Education
within 30 days of the decision.

b. Long term (more than five days) Suspension from School
When the Superintendent determines that a suspension for more than five days
may be warranted, he or she shall give reasonable notice to the student and the
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student's parents of their right to a fair hearing. At the hearing the student shall
have the right to be represented by counsel, the right to question witnesses against
him or her and the right to present witnesses and other evidence on his or her
behalf.
The Superintendent shall personally hear and determine the proceeding or may, in
his or her discretion, designate a hearing officer to conduct the hearing. The
hearing officer shall be authorized to administer oaths and to issue subpoenas in
conjunction with the proceeding before him or her. A record of the hearing shall be
maintained, but no stenographic transcript shall be required. A tape recording shall
be deemed a satisfactory record. The hearing officer shall make findings of fact and
recommendations as to the appropriate measure of discipline to the Superintendent.
The report of the hearing officer shall be advisory only, and the Superintendent may
accept all or any part thereof.
An appeal of the decision of the Superintendent may be made to the Board, which
will make its decision based solely upon the record before it. All appeals to the
Board must be in writing and submitted to the District clerk within thirty (30) days of
the date of the Superintendent's decision, unless the parents can show that
extraordinary circumstances precluded them from doing so. The Board may adopt in
whole or in part the decision of the Superintendent. Final decisions of the Board
may be appealed to the Commissioner of Education within 30 days of the decision.
c. Permanent suspension
Permanent suspension is reserved for extraordinary circumstances such as where a
student's conduct poses a life-threatening danger to the safety and well-being of
other students, school personnel or any other person lawfully on school property or
attending a school function.

d. Procedure After Suspension
The Board may condition a student's early return from a suspension on the
student's voluntary participation in counseling or specialized classes, such as anger
management or dispute resolution. The Board retains discretion in offering this
opportunity. If and when the student and/or parent/guardian agrees to this option,
the terms and conditions shall be specified in writing.
C. Minimum Periods of Suspension
1. Students who bring or possess a weapon on school property
Any student, other than a student with a disability, found guilty of bringing a weapon
onto school property will be subject to suspension from school for at least one calendar
year. Before being suspended, the student will have an opportunity for a hearing
pursuant to Education Law §3214. The Superintendent has the authority to modify the
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one-year suspension on a case-by-case basis. In deciding whether to modify the
penalty, the Superintendent may consider the following:
a. The student's age.
b. The student's grade in school.
c. The student's prior disciplinary record.
d. The Superintendent's belief that other forms of discipline may be more effective.
e. Input from parents, teachers and/or others.
f. Other extenuating circumstances.
A student with a disability may be suspended in accordance with the requirements of
state and federal law.
2. Students who commit violent acts other than bringing or possessing a weapon on
school property
Any student, other than a student with a disability, who is found to have committed a
violent act, other than bringing a weapon onto school property, shall be subject to
suspension from school for at least five days. If the proposed penalty is the minimum
five-day suspension, the student and the student's parent will be given the same notice
and opportunity for an informal conference given to all students subject to a short-term
suspension. If the proposed penalty exceeds the minimum five-day suspension, the
student and the student's parent will be given the same notice and opportunity for a
hearing given to all students subject to a long-term suspension. The Superintendent
has the authority to modify the minimum five-day suspension on a case-by-case basis.
In deciding whether to modify the penalty, the Superintendent may consider the same
factors considered in modifying a one-year suspension for possessing a weapon.
3. Students who are repeatedly substantially disruptive of the educational process or
repeatedly substantially interferes with the teacher's authority over the classroom.
Any student, other than a student with a disability, who repeatedly is substantially
disruptive of the educational process or substantially interferes with the teacher's
authority over the classroom will be suspended from school for a period of one to five
days. For purposes of this code of conduct, "repeatedly is substantially disruptive"
means engaging in conduct that results in the student being removed from the
classroom by teacher(s) pursuant to Education Law § 3214(3-a) and this code on four
or more occasions during a semester, or three or more occasions during a trimester. If
the proposed penalty is suspension for five days or less, the student and the student's
parent will be given the same notice and opportunity for an informal conference given
to all students subject to a short-term suspension. If the proposed penalty exceeds the
one to five day suspension, the student and the student's parent will be given the same
notice and opportunity for a hearing given to all students subject to a long-term
suspension. The Superintendent has the authority to modify the one to five day
suspension on a case-by-case basis. In deciding whether to modify the penalty, the
Superintendent may consider the same factors considered in modifying a one-year
suspension for possessing a weapon.
50

D. Referrals
1. Counseling
The Guidance Office shall handle all referrals of students to counseling.
2. PINS Petitions
The District may file a PINS (person in need of supervision) petition in Family Court on
any student under the age of 18 who demonstrates that he or she requires supervision
and treatment by:
a. Being habitually truant and not attending school as required by part one of Article
65 of the Education Law.
b. Engaging in an ongoing or continual course of conduct which makes the student
ungovernable, or habitually disobedient and beyond the lawful control of the school.
c. Knowingly and unlawfully possesses marijuana in violation of Penal Law §
221.05. A single violation of § 221.05 will be a sufficient basis for filing a PINS
petition.
3. Juvenile Delinquents and Juvenile Offenders
The Superintendent is required to refer the following students to the County Attorney
for a juvenile delinquency proceeding before the Family Court:
a. Any student under the age of 16 who is found to have brought a weapon to
school, or
b. Any student 14 or 15 years old who qualifies for juvenile offender status under the
Criminal Procedure Law § 1.20 (42).
The Superintendent is required to refer students age 16 and older or any student 14 or 15
years old who qualifies for juvenile offender status to the appropriate law enforcement
authorities.

5300.45 ALTERNATIVE INSTRUCTION
When a student of any age is removed from class by a teacher or a student of compulsory
attendance age is suspended from school pursuant to Education Law §3214, the District will
take immediate steps to provide alternative means of instruction for the student.

5300.50 DISCIPLINE OF STUDENTS WITH DISABILITIES
The Board of Education recognizes that it may be necessary to suspend, remove or
otherwise discipline students with disabilities who violate the District's student code of
conduct, and/or to temporarily remove a student with disabilities from his or her current
placement because maintaining the student in that placement is substantially likely to result
in injury to the student or to others. The Board also recognizes that students with disabilities
51

deemed eligible for special education services under the IDEA and Article 89 of New York's
Education Law enjoy certain procedural protections that school authorities must observe
when they decide to suspend or remove them. Under certain conditions those protections
extend, as well, to students not currently deemed to be a student with a disability but
determined to be a student presumed to have a disability for discipline purposes.
Therefore, the Board is committed to ensuring that the District follows suspension and
removal procedures that are consistent with those protections. The code of conduct for
students is intended to afford students with disabilities and students presumed to have a
disability for discipline purposes the express rights they enjoy under applicable law and
regulations.
Definitions
For purposes of this portion of the code of conduct, and consistent with applicable law and
regulations, the following definitions will apply:
1. Behavioral intervention plan (BIP) means a plan that is based on the results of a
functional behavioral assessment and that, at a minimum, includes a description of the
problem behavior, global and specific hypotheses as to why the problem behavior occurs,
and intervention strategies that include positive behavioral supports and services to
address the behavior.
2. Controlled substance means a drug or other substance abuse identified under
schedule I, II, III, IV, or V in section 202(c) of the Controlled Substances Act (21 USC §
812(c)).
3. Disciplinary change in placement means a suspension or removal from a student's
current educational placement that is either:
a. For more than 10 consecutive school days; or
b. For a period of 10 consecutive school days or less if the student is subjected to a
series of suspensions or removals that constitute a pattern because they cumulate to
more than 10 school days in a school year, because the student's behavior is
substantially similar to the student's behavior in previous incidents that resulted in the
series of removals, and because of such additional factors as the length of each
suspension or removal, the total amount of time the student has been removed and the
proximity of the suspensions or removals to one another.
4. Illegal drug means a controlled substance, but does not include a controlled substance
legally possessed or used under the supervision of a licensed health-care professional, or
a substance that is otherwise legally possessed or used under the authority of the
Controlled Substances Act or under any other provision of federal law.
5. Interim alternative educational setting (IAES) means a temporary educational
placement, other than the student's current placement at the time the behavior
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precipitating the IAES placement occurred. An IAES must allow a student to continue to
receive educational services that enable him or her to continue to participate in the
general curriculum and progress toward meeting the goals set out in the student's
individualized education program; as well as to receive, as appropriate, a functional
behavioral assessment and behavioral intervention services and modifications designed
to address the behavior violation so that it does not recur.
6. Manifestation review means a review of the relationship between the student's
disability and the behavior subject to disciplinary action required when the disciplinary
action results in a disciplinary change of placement, and conducted in accordance with
requirements set forth later in this policy.
7. Manifestation team means a District representative knowledgeable about the student
and the interpretation of information about child behavior, the parent, and relevant
members of the committee on special education as determined by the parent and the
District.
8. Removal means a removal of a student with a disability for disciplinary reasons from
his or her current educational placement, other than a suspension; and a change in the
placement of a student with a disability to an IAES.
9. School day means any day, including a partial day, that students are in attendance at
school for instructional purposes.
10. Serious bodily injury means bodily injury which involves a substantial risk of death,
extreme physical pain, protracted obvious disfigurement or protracted loss or impairment
of the function of a bodily member, organ or mental faculty.
11. Student presumed to have a disability for discipline purposes means a student who,
under the conditions set forth later in this policy, the District is deemed to have had
knowledge was a student with a disability before the behavior that precipitated the
disciplinary action.
12. Suspension means a suspension pursuant to §3214 of New York's Education Law.
13. Weapon means the same as the term "dangerous weapon" under 18 USC §930(g)(2)
which includes a weapon, device, instrument, material or substance, animate or
inanimate, that is used for, or is readily capable of causing death or serious bodily injury,
except a pocket knife with a blade of less than two and one-half inches in length.

Authority of School Personnel to Suspend or Remove Students with Disabilities
The Superintendent may, directly or upon the recommendation of a designated hearing
officer, order the placement of a student with a disability into an IAES, another setting or
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suspension for a period not to exceed ten consecutive school days inclusive of any period in
which the student has been suspended or removed for the same behavior pursuant to the
above paragraph, if the Superintendent determines that the student's behavior warrants the
suspension. The Superintendent also may order additional suspensions of not more than
ten consecutive school days in the same school year for separate incidents of misconduct,
as long as the suspensions do not constitute a disciplinary change of placement.
In addition, the Superintendent may order the placement of a student with a disability into an
IAES, another setting or suspension for a period in excess of ten consecutive school days if
the manifestation team determines that the student's behavior was not a manifestation of
the student's disability. In such an instance, the Superintendent may discipline the student
in the same manner and for the same duration as a non-disabled student.
Furthermore, the Superintendent may, directly or upon the recommendation of a designated
hearing officer, order the placement of a student with a disability to an IAES to be
determined by the committee on special education for a period of up to 45 school days if the
student either:
1. Carries or possesses a weapon to or at school, on school premises or to a school
function, or
2. Knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled
substance while at school, on school premises or at a school function under the District's
jurisdiction, or
3. Has inflicted serious bodily injury upon another person while at school, on school
premises or at a school function under the District's jurisdiction.
The Superintendent may order the placement of a student with a disability to an IAES under
such circumstances, whether or not the student's behavior is a manifestation of the student's
disability. However, the committee on special education will determine the IAES.
Procedures for the Suspension or Removal of Students with Disabilities by School
Personnel
1. In cases involving the suspension or removal of a student with a disability for a period
of five consecutive school days or less, the student's parents or persons in parental
relation to the student will be notified of the suspension and given an opportunity for an
informal conference in accordance with the same procedures that apply to such short
term suspensions of non-disabled students.
2. The suspension of students with disabilities for a period in excess of five school days
will be subject to the same due process procedures applicable to non-disabled students,
except that the student disciplinary hearing conducted by the Superintendent or a
designated hearing officer shall be bifurcated into a guilt phase and a penalty phase.
Upon a finding of guilt, the Superintendent or the designated hearing officer will await
54

notification of the determination by the manifestation team as to whether the student's
behavior was a manifestation of his or her disability. The penalty phase of the hearing
may proceed after receipt of that notification. If the manifestation team determined that
the behavior was not a manifestation of the student's disability, the student may be
disciplined in the same manner as a non-disabled student, except that he or she will
continue to receive services as set forth below. However, if the behavior was deemed a
manifestation of the student's disability, the hearing will be dismissed, unless the behavior
involved concerned weapons, illegal drugs or controlled substances, or the infliction of
serious bodily injury, in which case the student may still be placed in an IAES.
Limitation on Authority of School Personnel to Suspend or Remove Students with
Disabilities
The imposition of a suspension or removal by authorized school personnel may not result in
a disciplinary change of placement of a student with a disability that is based on a pattern of
suspensions or removals as set forth above in the Definitions section of this policy, unless:
1. The manifestation team determines that the student's behavior was not a manifestation
of the student's disability, or
2. The student is removed to an IAES for behavior involving weapons, illegal drugs or
controlled substances, or the infliction of serious bodily injury as set forth above.
School personnel will consider any unique circumstances on a case-by-case basis when
determining whether a disciplinary change in placement is appropriate for a student with a
disability who violates the District's code of conduct.
In addition, school personnel may not suspend or remove a disability in excess of the
amount of time that a non-disabled student would be suspended for the same behavior.
Parental Notification of a Disciplinary Change of Placement
The District will provide the parents of a student with a disability notice of any decision to
make a removal that constitutes a disciplinary change of placement because of a violation of
the student code of conduct. Such notice will be accompanied by a copy of the procedural
safeguards notice.
Authority of an Impartial Hearing Officer to Remove a Student with a Disability
An impartial hearing officer may order the placement of a student with a disability to an IAES
for up to 45 school days at a time if he or she determines that maintaining the current
placement of the student is substantially likely to result in injury to the student or to others.
This authority applies whether or not the student's behavior is a manifestation of the
student's disability.
Manifestation Review
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A review of the relationship between a student's disability and the behavior subject to
disciplinary action to determine if the conduct is a manifestation of the student's disability will
be made by the manifestation team immediately, if possible, but in no case later than 10
school days after a decision is made by:
1. The Superintendent to change the placement of a student to an IAES;
2. An impartial hearing officer to place a student in an IAES; or
3. The Board, the Superintendent, or Building Principal to impose a suspension that
constitutes a disciplinary change in placement.
The manifestation team must determine that the student's conduct was a manifestation of
the student's disability if it concludes that the conduct in question was either:
1. Caused by or had a direct or substantial relationship to the student's disability, or
2. The direct result of the District's failure to implement the student's individualized
education program.
The manifestation team must base its determination on a review all relevant information in
the student's file including the student's individualized education program, any teacher
observations, and any relevant information provided by the parents.
If the manifestation team determines that the student's conduct is a manifestation of the
student's disability, the District will:
1. Have the committee on special education conduct a functional behavioral assessment
of the student and implement a behavioral intervention plan, unless the District had
already done so prior to the behavior that resulted in the disciplinary change of placement
occurred. However, if the student already has a behavioral intervention plan, the CSE
will review the plan and its implementation, and modify it as necessary to address the
behavior.
2. Return the student to the placement from which he or she was removed, unless the
change in placement was to an IAES for conduct involving weapons, illegal drugs or
controlled substances or the infliction of serious bodily injury, or the parents and the
District agree to a change in placement as part of the modification of the behavioral
intervention plan.
If the manifestation team determines that the conduct in question was the direct result of the
District's failure to implement the student's individualized education program, the District will
take immediate steps to remedy those deficiencies.
Services for Students with Disabilities during Periods of Suspension or Removal
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Students with disabilities who are suspended or removed from their current educational
setting in accordance with the provisions of this policy and applicable law and regulation will
continue to receive services as follows:
1. During suspensions or removals of up to 10 school days in a school year that do not
constitute a disciplinary change in placement, the District will provide alternative
instruction to students with disabilities of compulsory attendance age on the same basis
as non-disabled students. Students with disabilities who are not of compulsory
attendance age will receive services during such periods of suspension or removal only
to the same extent as non-disabled students of the same age would if similarly
suspended.
2. During subsequent suspensions or removals of up to 10 school days that in the
aggregate total more than 10 school days in a school year but do not constitute a
disciplinary change in placement, the District will provide students with disabilities
services necessary to enable them to continue to participate in the general education
curriculum and to progress toward meeting the goals set out in their respective
individualized education program. School personnel, in consultation with at least one of
the student's teachers, will determine the extent to which services are needed to comply
with this requirement.
In addition, during such periods of suspension or removal the District will also provide
students with disabilities services necessary for them to receive, as appropriate, a
functional behavioral assessment, and behavioral intervention services and modifications
designed to address the behavior violation so that it does not recur.
3. During suspensions or removals in excess of 10 school days in a school year that
constitute a disciplinary change in placement, including placement in an IAES for
behavior involving weapons, illegal drugs or controlled substances, or the infliction of
serious bodily injury, the District will provide students with disabilities services necessary
to enable them to continue to participate in the general curriculum, to progress toward
meeting the goals set out in their respective individualized education program, and to
receive, as appropriate, a functional behavioral assessment, and behavioral intervention
services and modifications designed to address the behavior violation so it does not
recur.
In such an instance, the committee on special education will determine the appropriate
services to be provided.
Students Presumed to Have a Disability for Discipline Purposes
The parent of a student who is facing disciplinary action but who was not identified as a
student with a disability at the time of misconduct has the right to invoke any of the
protections set forth in this policy in accordance with applicable law and regulations, if the
District is deemed to have had knowledge that the student was a student with a disability
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before the behavior precipitating disciplinary action occurred and the student is therefore a
student presumed to have a disability for discipline purposes.
Fourteenth Amendment, U.S. Constitution
Expedited Due Process Hearings City of Ontario, California v. Quon 130 S.Ct. 2619 (2010)
The District will arrange for an expedited due process hearing upon receipt of or filing of a
due process complaint notice for such a hearing by: Adoption date: June 28, 2011
1. The District to obtain an order of an impartial hearing officer placing a student with a
disability in an IAES where school personnel maintain that it is dangerous for the student
to be in his or her current educational placement;
2. The District during the pendency of due process hearings where school personnel
maintain that it is dangerous for the student to be in his or her current educational
placement during such proceedings;
3. The student's parent regarding a determination that the student's behavior was not a
manifestation of the student's disability; or
4. The student's parent relating to any decision regarding placement, including but not
limited to any decision to place the student in an IAES.
The District will arrange for, and an impartial hearing officer will conduct, an expedited due
process hearing in accordance with the procedures established in Commissioner's
regulations. Those procedures include but are not limited to convening a resolution
meeting, and initiating and completing the hearing within the timelines specified in those
regulations.
When an expedited due process hearing has been requested because of a disciplinary
change in placement, a manifestation determination, or because the District believes that
maintaining the student in the current placement is likely to result in injury to the student or
others, the student will remain in the IAES pending the decision of the impartial hearing
officer or until the expiration of the period of removal, whichever occurs first unless the
student's parent and the District agree otherwise.
Referral to Law Enforcement and Judicial Authorities
Consistent with its authority under applicable law and regulations, the District will report a
crime committed by a student with a disability to appropriate law enforcement and judicial
authorities. In such an instance, The Superintendent will ensure that copies of the special
education and disciplinary records of the student are transmitted for consideration to the
appropriate authorities to whom the crime is reported, to the extent that the transmission is
permitted by the Family Educational Rights and Privacy Act (FERPA).
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5300.55 CORPORAL PUNISHMENT
Corporal punishment is any act of physical force upon a student for the purpose of punishing
that student. Corporal punishment of any student by any District employee is strictly
forbidden.
However, in situations where alternative procedures and methods that do not involve the
use of physical force cannot reasonably be used, reasonable physical force may be used to:
1. Protect oneself, another student, teacher or any person from physical injury.
2. Protect the property of the school or others.
3. Restrain or remove a student whose behavior interferes with the orderly exercise and
performance of school District functions, powers and duties, if that student has refused to
refrain from further disruptive acts.
The District will file all complaints about the use of corporal punishment with the
Commissioner of Education in accordance with Commissioner's regulations.

5300.60 STUDENT SEARCHES AND INTERROGATIONS
The Board of Education is committed to ensuring an atmosphere on school property and at
school functions that is safe and orderly. To achieve this kind of environment, any school
official authorized to impose a disciplinary penalty on a student may question a student
about an alleged violation of law or the District code of conduct. Students are not entitled to
any sort of "Miranda"-type warning before being questioned by school officials, nor are
school officials required to contact a student's parent before questioning the student.
However, school officials will tell all students why they are being questioned.
In addition, the Board authorizes the Superintendent of Schools, Building Principals, the
school nurse and District security officials to conduct searches of students and their
belongings if the authorized school official has reasonable suspicion to believe that the
search will result in evidence that the student violated the law or the District code of conduct.
An authorized school official may conduct a search of a student's belongings that is
minimally intrusive, such as touching the outside of a book bag, without reasonable
suspicion, so long as the school official has a legitimate reason for the very limited search.
An authorized school official may search a student or the student's belongings based upon
information received from a reliable informant. Individuals, other than the District employees,
will be considered reliable informants if they have previously supplied information that was
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accurate and verified, or they make an admission against their own interest, or they provide
the same information that is received independently from other sources, or they appear to
be credible and the information they are communicating relates to an immediate threat to
safety. District employees will be considered reliable informants unless they are known to
have previously supplied information that they knew was not accurate.
Before searching a student or the student's belongings, the authorized school official should
attempt to get the student to admit that he or she possesses physical evidence that they
violated the law or the District code, or get the student to voluntarily consent to the search.
Searches will be limited to the extent necessary to locate the evidence sought.
Whenever practicable, searches will be conducted in the privacy of administrative offices
and students will be present when their possessions are being searched.
A. Student Lockers, Desks and other School Storage Places
The rules in this code of conduct regarding searches of students and their belongings do
not apply to student lockers, desks and other school storage places. Students have no
reasonable expectation of privacy with respect to these places and school officials retain
complete control over them. This means that student lockers, desks and other school
storage places may be subject to search at any time by school officials, without prior
notice to students and without their consent.
B. Strip searches
A strip search is a search that requires a student to remove any or all of his or her
clothing, other than an outer coat or jacket. If an authorized school official believes it is
necessary to conduct a strip search of a student, the school official may do so only if the
search is authorized in advance by the Superintendent or the school attorney. The only
exception to this rule requiring advanced authorization is when the school official believes
there is an emergency situation that could threaten the safety of the student or others.
Strip searches may only be conducted by an authorized school official of the same sex as
the student being searched and in the presence of another District professional employee
who is also of the same sex as the student.
In every case, the school official conducting a strip search must have probable cause not simply reasonable cause - to believe the student is concealing evidence of a violation
of law or the District code. In addition, before conducting a strip search, the school official
must consider the nature of the alleged violation, the student's age, the student's record
and the need for such a search.
School officials will attempt to notify the student's parent by telephone before conducting
a strip search, or in writing after the fact if the parent could not be reached by telephone.
C. Documentation of Searches
The authorized school official conducting the search shall be responsible for promptly
recording the following information about each search:
1. Name, age and grade of student searched.
2. Reasons for the search.
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3. Name of any informant(s).
4. Purpose of search (that is, what item(s) were being sought).
5. Type and scope of search.
6. Person conducting search and his or her title and position.
7. Witnesses, if any, to the search.
8. Time and location of search.
9. Results of search (that is, what items(s) were found).
10. Disposition of items found.
11. Time, manner and results of parental notification.
The Principal or the Principal's designee shall be responsible for the custody, control and
disposition of any illegal or dangerous item taken from a student. The Principal or his or
her designee shall clearly label each item taken from the student and retain control of the
item(s), until the item is turned over to the police. The Principal or his or her designee
shall be responsible for personally delivering dangerous or illegal items to police
authorities.
D. Police Involvement in Searches and Interrogations of Students
District officials are committed to cooperating with police officials and other law
enforcement authorities to maintain a safe school environment. Police officials, however,
have limited authority to interview or search students in schools or at school functions, or
to use school facilities in connection with police work. Police officials may enter school
property or a school function to question or search a student or to conduct a formal
investigation involving students only if they have:
1. A search or an arrest warrant; or
2. Probable cause to believe a crime has been committed on school property or at a
school function; or
3. Been invited by school officials.
Before police officials are permitted to question or search any student, the Principal or his
or her designee shall first try to notify the student's parent to give the parent the
opportunity to be present during the police questioning or search. If the student's parent
cannot be contacted prior to the police questioning or search, the questioning or search
shall not be conducted. The Principal or designee will also be present during any police
questioning or search of a student on school property or at a school function.
Students who are questioned by police officials on school property or at a school function
will be afforded the same rights they have outside the school. This means:
1. They must be informed of their legal rights.
2. They may remain silent if they so desire.
3. They may request the presence of an attorney.
E. Child Protective Services Investigations
Consistent with the District's commitment to keep students safe from harm and the
obligation of school officials to report to child protective services when they have
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reasonable cause to suspect that a student has been abused or maltreated, the District
will cooperate with local child protective services workers who wish to conduct interviews
of students on school property relating to allegations of suspected child abuse, and/or
neglect, or custody investigations.
All requests by child protective services to interview a student on school property shall be
made directly to the Principal or his or her designee. The Principal or designee shall set
the time and place of the interview. The Principal or designee shall decide if it is
necessary and appropriate for a school official to be present during the interview,
depending on the age of the student being interviewed and the nature of the allegations.
If the nature of the allegations is such that it may be necessary for the student to remove
any of his or her clothing in order for the child protective services worker to verify the
allegations, the school nurse or other District medical personnel must be present during
that portion of the interview. No student may be required to remove his or her clothing in
front of a child protective services worker or school District official of the opposite sex.
A child protective services worker may not remove a student from school property without
a court order, unless the worker reasonably believes that the student would be subject to
danger of abuse if not he or she were not removed from school before a court order can
reasonably be obtained. If the worker believes the student would be subject to danger of
abuse, the worker may remove the student without a court order and without the parent's
consent.

5300.65 VISITORS TO THE SCHOOLS
The Board encourages parents and other District citizens to visit the District's schools and
classrooms to observe the work of students, teachers and other staff. Since schools are a
place of work and learning, however, certain limits must be set for such visits. The Principal
or his or her designee is responsible for all persons in the building and on the grounds. For
these reasons, the following rules apply to visitors to the schools:
1. Anyone who is not a regular staff member or student of the school will be considered a
visitor.
2. All visitors to the school must report to the office of the Principal upon arrival at the
school. There they will be required to sign the visitor's register and will be issued a
visitor's identification badge, which must be worn at all times while in the school or on
school grounds. The visitor must return the identification badge to the Principal's office
before leaving the building.
3. Visitors attending school functions that are open to the public, such as parent-teacher
organization meetings or public gatherings, are not required to register.
4. Parents or citizens who wish to observe a classroom while school is in session are
required to arrange such visits in advance with the classroom teacher(s), subject to the
Building Principal's approval, so that class disruption is kept to a minimum.
5. Teachers are expected not to take class time to discuss individual matters with visitors.
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6. Any unauthorized person on school property will be reported to the Principal or his or
her designee. Unauthorized persons will be asked to leave. The police may be called if
the situation warrants.
7. All visitors are expected to abide by the rules for public conduct on school property
contained in this code of conduct.

5300.70 PUBLIC CONDUCT ON SCHOOL PROPERTY
The district is committed to providing an orderly, respectful environment that is conducive to
learning. To create and maintain this kind of an environment, it is necessary to regulate
public conduct on school property and at school functions. For purposes of this section of
the code, "public" shall mean all persons when on school property or attending a school
function including students, teachers and district personnel.
The restrictions on public conduct on school property and at school functions contained in
this code are not intended to limit freedom of speech or peaceful assembly. The district
recognizes that free inquiry and free expression are indispensable to the objectives of the
district. The purpose of this code is to maintain public order and prevent abuse of the rights
of others.
All persons on school property or attending a school function shall conduct themselves in a
respectful and orderly manner. In addition, all persons on school property or attending a
school function are expected to be properly attired for the purpose they are on school
property.
A. Prohibited Conduct
No person, either alone or with others, shall:
1. Intentionally injure any person or threaten to do so.
2. Intentionally damage or destroy school district property or the personal property of a
teacher, administrator, other district employee or any person lawfully on school
property, including graffiti or arson.
3. Disrupt the orderly conduct of classes, school programs or other school activities.
4. Distribute or wear materials on school grounds or at school functions that are
obscene, advocate illegal action, appear libelous, obstruct the rights of others, or are
disruptive to the school program.
5. Intimidate, harass or discriminate against any person on the basis of actual or
perceived race, creed, color, weight, national origin, ethnic group, religion, religious
practice, disability, sex, sexual orientation, or gender (including gender identity and
expression).
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6. Enter any portion of the school premises without authorization or remain in any
building or facility after it is normally closed.
7. Obstruct the free movement of any person in any place to which this code applies.
8. Violate the traffic laws, parking regulations or other restrictions on vehicles.
9. Possess, consume, sell, offer, manufacture, distribute or exchange alcoholic
beverages, controlled or illegal substances or any synthetic versions (whether or not
specifically illegal or labeled for human consumption), or be under the influence of
either on school property or at a school function.
10. Possess or use weapons in or on school property or at a school function, except in
the case of law enforcement officers or except as specifically authorized by the school
district.
11. Loiter on or about school property.
12. Gamble on school property or at school functions.
13. Refuse to comply with any reasonable order of identifiable school district officials
performing their duties.
14. Willfully incite others to commit any of the acts prohibited by this code.
15. Violate any federal or state statute, local ordinance or Board policy while on school
property or while at a school function.
16. Smoke a cigarette, cigar, pipe, electronic cigarette, or use chewing or smokeless
tobacco.
B. Penalties
Persons who violate this code shall be subject to the following penalties:
1. Visitors. Their authorization, if any, to remain on school grounds or at the school
function shall be withdrawn and they shall be directed to leave the premises. If they
refuse to leave, they shall be subject to ejection.
2. Students. They shall be subject to disciplinary action as the facts may warrant, in
accordance with the due process requirements.
3. Tenured faculty members. They shall be subject to disciplinary action as the facts
may warrant in accordance with Education Law §3020-a or any other legal rights that
they may have.
4. Staff members in the classified service of the civil service entitled to the protection of
Civil Service Law §75. They shall be subject to immediate ejection and to disciplinary
action as the facts may warrant in accordance with Civil Service Law §75 or any other
legal rights that they may have.
5. Staff members other than those described in subdivisions 3 and 4. They shall be
subject to warning, reprimand, suspension or dismissal as the facts may warrant in
accordance with any legal rights they may have.
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C. Enforcement
The Principal or his/her designee shall be responsible for enforcing the conduct required
by this code.
When the Principal or his or her designee sees an individual engaged in prohibited
conduct, which in his or her judgment does not pose any immediate threat of injury to
persons or property, the Principal or designee shall tell the individual that the conduct is
prohibited and attempt to persuade the individual to stop. The Principal or designee shall
also warn the individual of the consequences for failing to stop. If the person refuses to
stop engaging in the prohibited conduct, or if the person's conduct poses an immediate
threat of injury to persons or property, the Principal or designee shall have the individual
removed immediately from school property or the school function. If necessary, local law
enforcement authorities will be contacted to assist in removing the person.
The district shall initiate disciplinary action against any student or staff member, as
appropriate, with the "Penalties" section above. In addition, the district reserves its right to
pursue a civil or criminal legal action against any person violating the code.

5300.75 DISSEMINATION AND REVIEW
A. Dissemination of Code of Conduct
The District Code of Conduct is available under the District tab, Board Policy page at
www.ccs.edu. The Board and Administrators will work together to ensure that the
community is aware of its location and availability. Copies are available in building offices
and will be mailed to anyone upon request.
The Board will sponsor an in-service education program for all District staff members to
ensure the effective implementation of the code of conduct. The Superintendent may solicit
the recommendations of the District staff, particularly teachers and administrators, regarding
in-service programs pertaining to the management and discipline of students.

B. Review of Code of Conduct
The Board will review this code of conduct every year and update it as necessary. In
conducting the review, the Board will consider how effective the code's provisions have been
and whether the code has been applied fairly and consistently.
The code of conduct and any amendments to it will be filed with the Commissioner of
Education no later than 30 days after adoption.
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5300.85 ACCEPTABLE USE POLICY FOR MOBILE DEVICES
Introduction
The Clinton Central School District recognizes digital devices are now an integral part of our
students' culture and way of life and can have considerable value, particularly in relation to
individual safety. It is also recognized that such technology will play a significant part in the
education of the 21st century student, but, this use should follow agreed rules and
guidelines to prevent classroom disruption, student misuse and teacher difficulties.
The District further recognizes that the use of mobile devices in schools presents a host of
potential problems and disadvantages. For instance: expensive mobile devices may be
damaged, lost or stolen; students can be bullied by text messaging or other means; mobile
devices can be used to access, store and communicate inappropriate material; such devices
can disrupt the learning environment; camera functions can lead to child protection and data
protection issues with regard to inappropriate capture, use or distribution of images; and in
some instances data or usage fees on mobile devices may increase.
In an effort to prevent these problems and disadvantages and to provide a safe learning
environment for the student, the District has developed and will enforce the following
Acceptable Use Policy for Mobile Devices (AUPMD). Parents should read the policy and
discuss it with their child prior to allowing them to bring a mobile device to school.
Definitions
The term "mobile device," as used in this policy, covers smart phones and other mobile
phones, laptop computers, tablet devices such as the iPad or Android OS devices,
e-readers such as Kindle or Nook devices, iPod Touch devices, or any similar mobile
electronic device that can access either the District network or an independent Internet
connection.
No Expectation of Privacy
The use of mobile devices while in the Clinton Central School District is a privilege and not a
right. The District maintains its own computer network, which provides faculty, staff, and
students with Internet access. Any network equipment, all hardware owned or maintained
by the District, and all computerized files and data (including, but not limited to, programs,
documents, e-mail, accessed Web pages, etc.) accessed through the District network are
the property of the District. The District reserves the right to access all such files and data to
monitor lawful and appropriate usage of its network. Consequently, no user of the District
network should have any expectation of privacy with respect to any files or data saved on or
accessed through the Clinton Central Schools network.
General Conditions for Mobile Device Use
A student, staff, parent or guardian's use of their own mobile device on the District's
network, implies that they have read, understand and agree to abide by the District's
Acceptable Use Policy for Mobile Devices (AUPMD).
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In the event a mobile device is brought to school without a signed agreement by the parent,
the student, by act of bringing the device onto campus, impliedly agrees to submit to and be
governed by the AUPMD.
File Storage on the District's network from personal mobile devices is limited to
school-related files and data only. Files and data not directly related to school can be
removed by the Network Coordinator or other authorized school employee or agent.
The AUPMD also applies to students during school trips, excursions, camps and
extra-curricular activities.
Responsibility for the mobile device rests with the student and the District accepts no
financial responsibility for damage, loss or theft. The student should keep the mobile device
secure and locked away in their locker/bag when not in use. They should not leave it in any
open area unattended. The district is not responsible for the maintenance or technical
support for any device that is not the property of Clinton Central Schools.
The District assumes no liability or responsibility for students that misuse mobile devices
while on school property
All costs for data plans and fees associated with mobile devices are the responsibility of the
student.

School Specific Usage
High School
The use of mobile devices on school grounds is permitted before or after the
instructional day and during his or her scheduled lunch period; provided, however, that
such use does not create a disturbance or disruption. At all other times, mobile
devices must be turned off and kept out of sight, preferably in the student's backpack
or locker. Mobile devices may only be used in classes for instructional purposes only,
and with the teacher's consent.
Middle School
The use of mobile devices on school grounds is permitted before or after the
instructional day provided, however, that such use does not create a disturbance or
disruption. At all other times, mobile devices must be turned off and kept out of sight,
preferably in the student's backpack or locker. Mobile devices may only be used in
classes for instructional purposes only, and with the teacher's consent.
Elementary School
Students are not allowed to use mobile devices or other electronic devices in school.
All devices should be stored in the student's backpack or locker.
Secondary School Buses
Mobile device usage by students while riding to and from school on a bus, or on a bus
during school-sponsored activities is generally allowed. However, distracting behavior
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that creates an unsafe environment will not be tolerated and, therefore, the student will
be asked to turn off the mobile device and place it in his or her backpack.
Parent and Guardian Contact
Parent(s)/Guardian(s) who need to contact their child/ren who have mobile devices
should remind him/her to check for messages during lunch (HS only) or after school is
dismissed (middle school).
Student Parent and Guardian Contact
Students who need to make calls during instructional periods or during study hall
should use the phone in the main office. Students are not allowed to make phone calls
on their mobile devices during the instructional or non-instructional periods.

Emergency Situations
If there is an emergency situation where the parent or legal guardian needs to contact
their children, they are to contact the school's main office, and staff will assist in
contacting their children.
Filtering of Mobile Devices
As a condition of using one's own mobile device in the District, a student is further required
to connect to the Internet only through a network filtered by the District.
In order to ensure the safety of students, the effectiveness of instruction and compliance
with federal law, the District maintains Internet filtering, which limits students' access to
inappropriate material, as further outlined in the District's Electronic Technology Acceptable
Use Policy (4526), Electronic Technology Acceptable Use Policy Regulation (4526-R),
Electronic Technology Acceptable Use Policy Signature Form - Student (4526-E.1), and
Internet Safety (4526.1). As a condition of using one's own mobile device in the District,
students are required to install and maintain Internet filtering software on each mobile device
used at school. The Superintendent or his designee will be responsible for issuing
regulations regarding the standards such filtering software must meet. Students may also
be required to register the MAC address of any personal mobile device that is used in the
district.
Acceptable Use of Mobile Devices
Each teacher has the right to allow or disallow the use of mobile devices to support student
learning or achievement during instructional time as he/she deems appropriate. If the
teacher allows the use of mobile devices for instructional purposes, his/her students shall
not use such devices in any manner or place that is disruptive to the normal routine of the
class/school, nor in any way inconsistent with the District's AUPMD, Code of Conduct, or
other policies or rules.
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Unless express permission is granted, mobile phones should not be used to make calls,
send text messages, surf the Internet, take photos or use any other application during
school lessons and other educational activities, such as assemblies.
The use of a mobile device by a student to take, store, or transmit photos, video, or digital
images for non-instructional purposes of any kind is not allowed at any time on school
premises during the day, without prior approval.
The use of a camera in restrooms, showers or locker rooms is not allowed at any time by
anyone.
Using mobile phones or devices to bully or threaten other students is unacceptable and will
not be tolerated.
The use of vulgar, derogatory, or obscene language while using a mobile device will not be
allowed. Any student engaging in such conduct will face disciplinary action as sanctioned
by the Clinton Central Schools Code of Conduct.
Any student caught using a mobile device during an examination or assessment in an
unauthorized manner will face academic and/or disciplinary sanctions.
Each teacher has the right to determine whether mobile devices must be stored out of sight
or placed on the student's desk in plain sight when not in use for instructional purposes.
No student shall use a mobile device during the school day except as specifically permitted
by the teacher. While on school premises during school hours, cell phones should be turned
off unless directed by a teacher to use it for instructional purposes.
Any use of a mobile device that interferes with or disrupts the normal procedures of the
school or classroom is prohibited. This prohibition extends to activities that occur off school
property and outside of school hours if the result of that activity causes a substantial
disruption to the educational environment.
District's Rights and Responsibilities
The District will provide a safe, filtered network according to the Children's Internet
Protection Act and will attempt to ensure all students will access the Internet through this
network.
Consistent with the provisions of the Children's Internet Protection Act and the Clinton
Central Schools Internet and Network access, the District will educate students in
identifying, promoting, and encouraging best practices and Internet safety.
The District may remove the user's access to the network and suspend the right to use the
personal mobile device on the District's property if it is determined that the user is engaged
in unauthorized or illegal activity or is violating the District's rules, regulations, or policies.
Infraction Consequences
If any CCS employee shall find a student possessing or using a mobile device in violation of
this policy, he or she shall not confiscate such mobile device but shall instead (i) ask the
student to turn off the mobile device and place it in the student's backpack or locker, and (ii)
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complete a referral form and submit it electronically to the building principal. The
consequences of such infraction shall be as follows:

Consequence
Offense

First

The student will be issued a warning, and an administrator will meet with the student to review this
policy.

Second

The student will be issued two lunch detentions, and will be reminded of this policy. Parent(s) or
guardian(s) will be notified of the infraction via telephone or in writing. Student will not be allowed
to use a mobile device for instructional purposes for five (5) school days.

Third

The student will be issued a half-day in-school suspension ("ISS"). Additionally, the mobile device
will be confiscated by an administrator and the student's parent(s) or guardian(s) will be notified of
the infraction via telephone or in writing and advised that the mobile device will not be returned to
the student but may be retrieved by the parent(s) or guardian(s) at the end of the instructional day.
Student will not be allowed to use a mobile device for instructional purposes for ten (10) school
days.

Subsequent

The student will be issued a full-day ISS. Additionally, the mobile device will be confiscated by an
administrator and the student's parent(s) or guardian(s) will be notified of the infraction via
telephone or in writing and advised that the mobile device will not be returned to the student but
may be retrieved by the parent(s) or guardian(s) at the end of the instructional day. Student will not
be allowed to use a mobile device for instructional purposes for thirty (30) school days.

Legal References: The Children's Internet Protection Act (CIPA), and the Neighborhood
Children's Internet Protection Act (NCIPA) (Public Law 106-554), and the Broadband Data
Improvement Act, Title II: Protecting Children in the 21st Century Act ( Public Law 110-385),
codified at 20 U.S.C. §§ 7001 and 9134, and 47 U.S.C. §§ 254, 503, 609, and 902.
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Appendix A

Clinton Central School
School Notes
Today’s
Student: ___________________ Date: _________
Teacher: ___________________
❏ Will be picked up at _______________ am/pm
Due to _______________________________
By (Name) ___________________________
Date to be picked up: __________________
❏ Needs to ride bus # _______ to (Name & Address )
_______________________________________
_______________________________________
Date to ride bus: ________________________
❏ Was absent for ______ day(s) due to _______
_______________________________________
_______________________________________
❏ Other: _________________________________
_______________________________________
Parent/Guardian: ______________________________
(Signature)
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